How to Use SECE to Access Internship Opportunities

Step-by-step instructions for EMPLOYERS to look for internships:

e Step by step instructions for employers/alumni to post internships:

e Go to the SECE website

e Click on “Register an Account” below where it says “Non-UH Employers”

e Fill out all necessary fields in the “Non-University Employer Registration”

e Once you have registered, SECE will take you to the home screen with the
option of clicking on the Guide for non-UH users

e Ifyou click on the “Guide to Non-UH Employers” you will see the instructions
are listed on the side of the website in blue.
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To get started listing your jobs with sece, you can register a profile with your cc  Screenshot 1pany
information. Press the "Register an account" link above the sign in form to access me registration form.


https://sece.its.hawaii.edu/sece/login
https://sece.its.hawaii.edu/sece/employer/register/nonuh

Click the “jobs” option and submit the relevant information:
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Note, for Internships, the drop down menu for “Program” allows for the option of

internship.
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General Information

Job Number
Assigned when job is saved

Posting to Campus *
UH Manoa

Program
INTERN

Status
DRAFT SUBMITTED UNDER REVIEW HOLD OPEN CLOSED

Status Date
01/10/2024
Job Classification / Duties

Position Title *
Volunteer Organizer

Primary Job Category * g
Hospitality & Tourism



