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Vice President for Budget and Finance/Chief Financial Officer
Subject:  Administrative Procedure A8.275, Contract Formation and Administration

Transmitted herewith is revised Administrative Procedure A8.275, Contract Formation and
Administration. The revision to this administrative procedure further clarifies and provides
additional guidance on the restrictions regarding advance payments and deposits on contracts and
purchase orders.

Any questions concerning this procedure should be directed to the Office of Procurement and
Real Property Management at (808) 956-8687.
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