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Laulima: Tests & Quizzes Tool Quickstart Guide
Introduction
This quickstart guide covers Laulima’s Tests & Quizzes tool, aka. Samigo. This guide is not meant to be
a comprehensive guide, rather a brief document to orient someone new to the tool. Tests & Quizzes is a
tool to create and administer (as the name suggests) tests and quizzes in Laulima. This tool does not come
installed by default in a Laulima site space, so if you want to add it (assuming you have instructor/maintain
access), you can go to “Site Info” on the left, choose “Edit Tools” near the top, and check the box next to
this tool and scroll to the bottom and click “Update”.
Tests & Quizzes or Tasks, Tests and Surveys?
There are two tools available in Laulima to administer tests, “Tests & Quizzes” and “Tasks, Tests and
Surveys”. We advise anyone interested in doing tests in Laulima to check out and try both tools, which
you ultimately want to use may come down to personal “taste”. Tests & Quizzes provides several options
to import and export tests, while Tasks, Tests and Surveys provides fewer options for this. Tasks, Tests
and Surveys rely onquestion pool to creating a quiz and Tests & Quizzes does not. More security settings
are available in Tests & Quizzes’ settings and there is also more statistical information about each
submission in this tool versus Tasks, Tests and Surveys.
Although Tests & Quizzes allow for a person to retake a test, Tasks, Tests and Surveys allows the person
administering a test to provide for special access settings for individual takers to allow for more time,
etc.
Anatomy of the Tests & Quizzes Tool
When you first access the Tests & Quizzes tool, there is not much to see. As you add content, other options
will reveal themselves.
Reset tool (use to refresh page)
Assessments section, main/default
view
Question Pools section
Create an assessement or questions
here (pg. 02)

Pending Assessments section holds assessments you create
Published Assessments section:
Active - tests that are available for
taking
Published Assessments section:
Inactive - tests that no longer
available for taking

Near the top of the tool, there are links to the indivdual sections of the tool. Mainly the Assessments area
where you can create and edit the assessments; and the Question Pools area where you can have a pool
of questions from which you can draw from to assemble a test. Some areas are not labeled above and
those will not be covered in this document. We actually recommend avoiding using the “Assessment
Types” option.
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Creating An Assessment
There are two basic ways to create a test, via the “Create” button. The create option also allows you to:
“Create using assessment builder” or “Create using markup text”. Using the assessment builder allows
you to create questions or pull previously created questions in a question pool into an assessment. “Markup
text” allows you to type in a special format (or copy and paste from a file of already formatted text) to
create an assessment or questions for a question pool.
Creating a Simple Assessment via the “assessment builder”
Make sure you are in the “Assessments”section in the Tests & Quizzes tool. You can start creating a simple
assessment by first entering a title in the “Title” field (you need to do this first), then click the “Create”
button.

1
2
3

Add a title for the assessment
Choose the assessment builder
Click the “Create” button

You will be taken to a new screen which will present you with an interface to start creating your questions.
Name of assesment

Popup menu to select
question type

Start by clicking the popup menu to select which question type you want to create. Note that the “Short
Answer/Essay”, “Audio Recording” “File Upload” types will not be graded automatically by Laulima.
For this sample, we will be selecting the “Multiple Choice” type.

4

Select the question type you want to create (in
this sample “Multiple Choice”)
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Creating a Simple Assessment via the “Create” Button (cont’d)
You will see the template for creating the question (each template is different but are similar).

5

Add the point value for the question

Optional: You can choose to allow more than one correct choice
6

Type the text for the question here. Note, if you click the “Show/Hide
Rich-Text Editor” link, a toolbar will appear allowing you to format
the text you type.

Optional: You can attach a file that the takers can download if
you want to
7

Type your answer choices in the fields provided. For the correct
answer(s), select the button to the left

Optional: You can add more choices if you need to
Optional: You can choose to have the choices randomized when
delivered to the taker
Optional: If you have a quiz chunked into multiple parts, you can
put this question into one of them
Optional: You can put this question into a Question Pool (see pg.
05)
Optional: You can enter a general feedback answer for both
getting the answer correct and/or incorrect

8

Click to Save and create your question
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Laulima: Tests & Quizzes Tool Quickstart Guide
Creating a Simple Assessment via the “assessment builder” (cont’d)
Your first question will be created. You will then be back to the edit assessment page where you will see
the question you just created and you can start creating a new question (either above or below the question
you just created).

Choose one of the popups to add a new question to the
quiz
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Creating a Simple Assessment via the “assessment builder” (cont’d)
Create all the questions you want to use for the quiz. When you are done, click the “Assessments” link
near the top of the page to take you back to that section and you will see the quiz you created in the
“Pending Assessments” section. That is your base assessment, but it is not yet available for anyone to
take (though there is a “Preview Assessment” option in the “-- Select Action --” popup menu to the left
of the quiz for you to use). (To set up the quiz for delivery, see page 11)

Creating a Simple Assessment via “Create” and your Question Pools
If you want to have the questions in your assessments to be usable in more than one assessment (the
previous method keeps the questions in only that assessment), you can use Question Pools. Question
Pools are banks of questions you can draw from to assemble an assessment. If you do not have Question
Pools already made, you can create the questions via the method previously covered (see option on pg.
03) or via the “Create using markup text” method (pg. 08). In Tests & Quizzes, Question Pools are linked
to a user’s account so they are available to that user only, from any course that the user has
instructor/maintain rights in.
Creating an assessment with Question Pools is very similar to the normal way of creating an assessment
via the “assessment builder”. To start, title the assessment, choose “Create using assessment builder”,
then click “Create”.
1
2
3

Add a title for the assessment
Choose the assessment builder
Click the “Create” button

*Note: If you want to create an
assessment of randomly drawn
questions from a question pool, you
should set this up immediately after
creating the part/section. After clicking
“Create”, choose the “Edit” in that
section and you can use the “Random
Draw” settings (select a pool and how
many questions, etc) under “Type”.
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Creating a Simple Assessment via “Create” and your Question Pools (cont’d)
You will be taken to the edit assessment page. Click the popup to “Insert New Question”. Instead of
selecting one of the types that allows you to create the question, choose “Copy from Question Pool”.

4

Select “Copy from Question Pool”

You will then be shown your Question Pool area. You will be able to choose questions from any pool you
authored from any work site. Note if you have many pools, you can click any of the column headings
to sort that way.
Titles of pools

Last edited

Number of
Questions in
the pool

5

Click pool title to see
the questions within

To see the questions you want for the assessment, click on the title of the pool.
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Creating a Simple Assessment via “Create” and your Question Pools (cont’d)
After clicking on the pool’s name you will see the questions you can select from. To choose the questions
you want, click on the checkboxes to the right of the questions. You can choose more than one at a time.

6

Choose the question(s)
you want to copy

7

Click “Copy” to add the
questions to your
assessment

A basic assessment has been created and you will be taken back to the edit assessment area. You can
continue to add questions or sections containing questions at this point. Notice that you can also preview
this assessment.
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Creating a Simple Assessment via “Create” and your Question Pools (cont’d)
Clicking on the “Assessments” link near the top of the page will bring you back to the main section, and
your new assessment will be listed. You will need to publish this before it can be taken (pg. 11).

Creating a Simple Assessment via “markup text”
The other major way you can create an assessment (or just questions in a Question Pool) is via the “Create
using markup text” option in the Assessments area (in the previous version this is the “Quick Create”
option). This method allows you to author several questions at once by typing them in formatted a specific
way. You can also author these questions in word processing software (eg. Notepad or Text Edit) and
copy and paste that via this method.
To start creating an assessment this way, input a title, choose “Create using markup text”, and click
“Create”.

1
2
3

Enter an assessment title in the “Title” field
Choose “Create using markup text”
Click the “Create” button

You will be in the question creation area. On the left is a field to type in/paste your questions, links to
formatting instructions are to the right.

Type in formatted
questions here
Click for question
formatting instructions
here
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Creating a Simple Assessment via “markup text” (cont’d)
Again, the text you input into the question text field need to be formatted in a specifc way:
Each question must start with one of the following:
• The word 'Question', followed by a number, followed by the number of points to assign enclosed
in parentheses, as in 'Question 23 (10 points)'.
• The word 'Question', followed by this same parenthetical indication of points, as in 'Question (10
points)'.
• The word 'Question', followed by a number, as in 'Question 1'. In this case, zero points will be
assigned to that question.
• A number, followed by a period, followed by the same parenthetical indication of points to assign,
as in '1. (10 points)'
• A number, followed by a period, in which case zero points will be assigned to that question.

Question types need to be formatted in the following ways:
Multiple Choice

Fill in the Blank

Each answer should begin with it's appropriate letter,

The correct answer should be prefixed with an asterisk

in alphabetic order. The correct answer should be

(*).

prefixed with an asterisk (*).
Example:
1. (1 point)
Who was the first president of the United States?
*a. Washington
b. Jefferson

Example:
3. (1 point)
What color is a lemon? _____
*Yellow
Short Essay
No answer should be provided for this question type.

c. Lincoln
d. Clinton
Multiple Choice, Multiple Answers
Each answer should begin with it's appropriate letter,

Example:
4. (10 points)
Describe what distributed learning is.

in alphabetic order. The correct answer should be

True/False

prefixed with an asterisk (*).

Similar to multiple choice. The correct answer should
be prefixed with an asterisk (*). The incorrect answer

Example:
2. (2 points)

can also be included, as below, though this is not
necessary.

Which are colors in the United States flag?
*a. Red

Example:

b. Puce

5. (2 points)

c. Purple

Earth’s atmosphere is mostly Nitrogen.

*d. Blue

*True
False
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Creating a Simple Assessment via “markup text” (cont’d)
Again you can type your properly formatted question text into the field provided or copy and paste it
from a file.

After you are done inputting the questions, click the “Next” button below the text entry field.

4

Input formatted question(s)

5

Click the “Next” button

The next page will show you a preview of the questions created. You can go “Back” if you need to fix
something or you can click “Create Assessment” or “Create Question Pool” depending on what you want.

6

Click to create the assessment
or Question Pool
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Creating a Simple Assessment via “markup text” (cont’d)
If you chose “Create Assessment” the assessment will now be part of your Pending Assessments.

Edit Assessment Settings - Delivering an Assessment
Assessments in the Pending Assessments area are not viewable to test takers. Rather, the Pending
Assessments are the basis for the assessments you will deliver. If you should delete a Pending Assessment,
you will no longer be able to edit that assessment (editing or checking the actual test is not available in
the other sections). To start editing an assessment to make it available, select the “Settings” options in
the “--Select Action--” popup menu to the left of the quiz name. Notice that there are many other options
to affect that quiz in the popup menu (eg. Edit, Preview, Duplicate, etc).

1

Click “Settings”

The next screen is the Settings screen. Upon opening, all of the categories are “closed” (you can’t see the
actual settings for them). You can click the “Open All Menus” to see all settings or just go to the section
you want (by clicking on the triangle widget to the left).
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Edit Assessment Settings - Delivering an Assessment (cont’d)
To choose “Open All” is probably the most common method. Following are the settings, with important
options noted.
2

Click “Open” to view the settings

The first important setting to edit is the “Delivery Dates”. You can input it manually (format mm/dd/year
hh:mm:ss MM), but you might consider using the calendar icon to the right of the fields. To use this, click
the calendar icon, enter the time first, then click the date.

3

Enter dates and times for starting and ending the
assessment. Optional but recommended: You can use
the calendar icon; edit the time first, then click the date

Optional: You can add higher security settings such
as an I.P. address range and/or a username and
password to start the assessment

Setting options continue on the next page…
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Edit Assessment Settings - Delivering an Assessment (cont’d)
Choosing a time limit is an option, however you should pay attention to the Organization options. We
generally recommend “Random access” which offers a way to save a test in progress. Also, we recommend
having the Question Layout be “Each Question on a seperate web page”, this saves the answers more
often.
Optional: You can set a time limit/duration for the
assessment; once the taker starts, it will keep going
until time runs out
Choose a navigation method. Note that “Linear”
4 will not allow the taker to check previous answers

5

Choose a question layout. We generally recommend
“Each Question is on a seperate Web page”, so the
answers are saved more frequently

Under the “Submissions” section be sure to check the number of submissions you will allow. It defaults
to “Unlimited”. You can also choose a generic message a person gets upon submission.
6

Choose how many submissions you will allow

Optional: You can choose to accept late submissions
or not

Optional: Generic completion message

Settings options continued on the next page…
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Edit Assessment Settings - Delivering an Assessment (cont’d)
Set your Feedback options. An important note, in the delivery section it defaults to “No feedback will
displayed to student”. This means that your student will see none of the feedback components if it remains
selected. Note that you can also choose feedback on submission or even a date to release the feedback.
Choose what kind of feedback you will show as well (responses, scores, etc). Immediate feedback is not
recommended.

7

Choose feedback options. Note that “No
Feedback will be displayed to the student”
is chosen by default. This means the
student will not see the results of their test.
Also note that no feedback components
will be selectable if you choose not to
display feedback.
IMPORTANT! “Immediate Feedback”
means during the test.

Specify grading options. Warning about the ”Anonymous” grading option, it is chosen by default so you
will not know which taker’s submission you are looking at if left that way. The Gradebook option is
available if you have that tool enabled.
Choose grading options. Note that Gradebook
Options are only available if you have the
Gradebook tool added.

8

If you choose to “Save Settings” it will save but not publish the assessment. This will allow you to double
check the assessment. Once you click “Save and Publish” many settings will lock and it will be available
to students.

9

Choose to “Save and Publish” (makes it available) or
to “Save Settings” (to edit later)
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Edit Assessment Settings - Delivering an Assessment (cont’d)
If you choose to “Save and Publish” you will be given a summation of your settings and will need to
confirm with the “Publish” button. You can also choose to send an email of its publication.

A copy of the Pending Assessment will now be in the Published section and Active. Open and due dates
will also be displayed if you chose them. You can choose “Settings” from the left of the quiz to edit a few
settings but some are locked after publishing.

Taking a Sample Test & Quizzes Assessment
As a point of illustration, the following is a sample of the taker’s experience taking a test in Tests &
Quizzes. Note you can see a similar view via the Preview in the tool or the Student view in the course.
The taker will see available assessments under “Take an Assessment”; they start by clicking the quiz title.
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Taking a Sample Test & Quizzes Assessment (cont’d)
They will be given a brief summary of the settings for the assessment, they will need to click “Begin” to
start.

There are many variables that one can put into the settings of an assessment so what you see here may
not be what is experienced. The following shows a sample question that is set to display one question
per page. The taker will answer the question, then click “Next” to advance to the next question. They can
also “Save” if they wish.

When they get to the last question (or if they access the Table of Contents link), they will be given the
option to “Submit for Grading” to finish the assessment.
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Taking a Sample Test & Quizzes Assessment (cont’d)
There will be a warning note about submission for the student to confirm. After submission, the taker
will get a confirmation screen with a confirmation number. Click “Return” to return to the assessment
area.

If you allowed for the taker to see feedback, the taker will see a link available to see the results under
“Submitted Assessments”. What they see depends on how you set up the feedback.

Checking/Grading a Submission
To grade an assessment or to check a submission, click the “Scores” link under the “--Select Action--”
popup menu next to the quiz. The Scores option may not appear until someone takes a quiz.

1

To grade or check a
submission, click “Score”
next to the assessment

If a taker submitted an assessment, you will see the date. You can see the score next to that and you can
adjust (add or minus points) to the right of that. To check a submission/edit a score, click the taker’s
name. If the quiz had a time limit a “Time” column with a duration will also be visible.

2

Click the taker’s name to
see the submission
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Checking/Grading a Submission (cont’d)
After clicking the taker’s name, you will see their submission. Unless there was an error, you will not
have to edit the score of the questions (though it is an option). If you have an essay type question though,
here is where you will be adding the score for that question.
Optional: You can edit the
question submission score here

Optional: You add question level
comments here (takers will only
see them if you enabled that
type of feedback)

If you made changes, click
“Update”, otherwise you can
just click “Cancel”

Also in the “Scores” area are other sections that provide information about the assessment (links along
the top of the area). “Total Scores” is the default area you go to when clicking “Scores” on the Assessments
page.
First is the “Submission Status”. This section provides information on if and when a participant has
submitted the assessment.

Note if you limited the number of attempts and the student has taken the quiz that amount of times, you
can allow a retake in the Submission Status area.
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Checking/Grading a Submission (cont’d)
The “Questions” section in the “Scores” area provides a way for you to check how the takers responded
to each question. The question numbers are listed near the top, clicking on them will show you that
question.
Click to see the results for each
question

The “Statistics” section in “Scores” shows you some basic statistical information about the submissions
for that assessment.
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Checking/Grading a Submission (cont’d)
The “Item Analysis” section in the “Scores” area provides some data on student performance per question.

Finally in the “Scores” area is the “Export” section. This section allows you to export and download the
current submissions for that assessment into an Excel formatted file.
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