Prepared by the Personnel Managenent O ffice.
This is a new Adm ni strative Procedure.

July 1982

GENERAL

This Administrative Procedure was abolished on April 14, 1997
per Administrative Procedures Memorandum No. 97-4 signed by
Senior Vice President for Administration Eugene S. Imal.
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Pur pose. To pronulgate the State's Code of Ethics
di sclosure requirements that are stated in Chapter 84,
Hawai i Revi sed St atues.

(bj ective. To apprise officers and enpl oyees of the
University of the State's standards of conduct (Code of
Ethics) and to insure the applicable provisions are conplied
wit h.

Applicability. This instruction applies to nenbers of the
Board of Regents, officers and enpl oyees of the University.

Pr ocedur es.

a. The follow ng persons are required to annually file a
di scl osure of financial interest wwth the State Ethics
Commi ssi on between January 1 and April 30 of each year
or within thirty cal endar days of their appointnent.

1) Menbers of the Board of Regents and its Secretary,
the President, Vice-Presidents, Chancellors and
Provosts.

2) Director of Procurenent/Property Managenent,
Assi stance Director (PMD, Director of Finance.

3) Fiscal Oficers and others specifically identified
and notified by the Ethics Comm ssion.

Not e: Al'l disclosure statenments shall be
confidential except for those of the
Presi dent, Vice-Presidents and Chancell ors.

b. Fi nanci al disclosure forns nay be obtained fromthe
Et hi cs Conm ssion and submtted directly to the sane
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of fice.

Questions concerning who should be filing disclosure of
financial interest statenents should be directed to the
Et hi cs Conmm ssi on.

For information on prior opinions of the Ethics
Comm ssion inquire within the University of Hawaii
Ham [ ton Library.

When personnel changes occur or when new positions are
aut hori zed, inquires should be nade with the liaison
person assigned to the University Personnel Ofice.



