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EMPLOYEE RELATI ONS AND WORKI NG CONDI TI ONS

A9. 335 Enpl oynment of Rel atives
1. Pur pose

To ensure conpliance with the Board of Regents policy on
t he enpl oynent of relatives.

The University’s fundanmental enploynent policy is the
selection of the nost qualified candidate for the
position. It is also the University’s policy to not
discrimnate in enploynment and to ensure fair, objective,
equitable treatnment of all applicants and enpl oyees.

This policy is extended to include the enpl oynent of

rel ati ves of menbers of the Board of Regents.

In the event that the nost qualified applicant for any
position is a relative of a nmenber(s) of the Board of
Regents or a University enpl oyee(s), the Board of
Regent’s policy requires that safeguards be instituted to
ensure that the free and open operation of the unit and
conduct of its enpl oyees are not inhibited.

2. hj ective

The University recogni zes that the enpl oynent of
relatives can lead to the potential for, or appearance
of, favoritismand conflicts of interest which may
adversely affect the work environnment. These guidelines
are established to identify, mnimze and resol ve
potential favoritismand conflicts of interest when
relatives are enpl oyed.

3. Ref er ences

Section 9-4, Enploynent of Relatives, Board of Regents
Pol i ci es.

Section 84-13, Hawai ‘i Revised Statutes, relating to fair
treat ment.
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Section 84-14, Hawai ‘i Revised Statutes, relating to
Conflicts of Interest.

Definitions

As used in this procedure, “relative” includes husband-
wi fe, parent-child, sibling, and any other famli al
rel ati onship, including donmestic partners.

Applicability/ Responsibility

This procedure applies to all enployees of the University
of Hawai ‘i, including relatives of the nenbers of the
Board of Regents, Board of Regents appoi ntees and

Uni versity enpl oyees subject to Chapter 76, Hawai ‘i

Revi sed St atutes

The respective canpus adm nistrators are responsible for
ensuring conpliance with Board policy and this procedure.

Cui del i nes
a. Recruitnment and Sel ecti on

The University’s recruitnment and sel ection
procedures are designed to select the nost qualified
candi date for the position and to afford al
applicants fair, objective, and equitable treatnent.
The enpl oynent of a relative of a University

enpl oyee or Regent shall be determ ned by the sane
principles applicable to the enpl oynent of any ot her
enpl oyee of the University. A relative of a Regent
or University enployee shall be judged on his or her
own nerits and shall not be evaluated (favorably or
unfavorably) based on the relationship to a Regent
or enpl oyee.

Uni versity enpl oyees shall not participate in
searches or appointnent decisions if arelative is a
candi date for the position. |If, during the course
of filling a position, an enpl oyee becones aware
that a relative is an applicant for the position,

t he enpl oyee shall imedi ately disclose the
relationship to the selection commttee or authority
and disqualify hinmself/herself fromfurther



A9. 335
Page 3

participation in the selection process.

A menber of the University staff or Board of Regents
shall not participate in the processes of review and
deci si on-maki ng or any matter concerning the

appoi ntment, eval uation, pronotion, salary,
retention, investigation, discipline, termnation,

or other action affecting the enploynent of a

rel ative

Di scl osure

Al'l enployees are required to disclose the names and
relati onships of all known relatives or any famli al
relationship with any applicant for a position in
the sane enploying unit as the enpl oyee.

Al'l enployees are required to disclose the names and
relati onships of all known relatives or any famli al
relationship with any enployee in the sane enpl oyi ng
unit at the tine of any change in enpl oynent st atus,
such as transfers, novenent fromone unit to

anot her, and of any change in personal status or
personal relationships such as marriage and

adopti on.

Subj ect disclosure shall be nade as soon as the
enpl oyee is made aware of such rel ationship.

Such di scl osure shall be nade on the UH Form 88 -
“Di scl osure on the Appointnent of Rel atives”
provi ded herein as an Attachnment to this procedure.

Supervi sory Rel ati onshi ps

In the event there is a supervisory relationship
bet ween rel ati ves:

1) There shall be guarantees that the famli al
relationship will not inhibit the free and open
conduct of business of the other nmenbers of the
unit.

2) The relative in the supervisory position nust
di squalify hinself/herself from al
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del i berations and actions affecting econom c
benefits of the relative and other actions where
appropriate involving the relative in the non-
supervi sory position; and

3) Eval uati on of performance and prof essi onal
conpetence shall be carried out objectively and
fairly through commttees and outside review,
and

4) At no time shall the relative in the supervisory
position unduly influence:

(1) the outcome of any deliberations which
result in additional renmuneration or benefit to
the relative or

(2) investigations or decisions related to
di sci plinary actions, msconduct, work
assignnments, etc.

Pr ocedur e

The appointing authority shall ensure that the enpl oynent
of relatives in the same unit (i.e., college, division
syst emm de/ canpuswi de adm ni strative office) is tinely

di scl osed through conpletion of the attached form

The respective canpus adm nistrators are responsible for
ensuring conpliance with Board policy and this procedure.
Wil e general responsibility for assuring adherence to
Board policy and this procedure may rest with canpus

adm ni strators and appointing authorities, a particular
responsibility for sensitivity to the potential conflicts
falls on the rel ated enpl oyees.

The conpleted formshall be filed in the respective
personnel files of the rel ated enpl oyees.



A9. 335
At t achment

DI SCLOSURE OF THE EMPLOYMENT OF RELATI VES
in the sane departnent/coll ege/office

TO Chancel | or

FROM

Dean/ Di rect or/ Provost
SUBJECT: Enpl oynent of Rel atives

| hereby report the appointnent/enploynent of a relative
of an enpl oyee. The referenced individuals are:

Nane of First Enpl oyee:

Nane of Second Enpl oyee:

A supervi sor-subordinate rel ati onshi p exi sts/does not
exi st (cross out inapplicable phrase) between the cited
enpl oyees.

In the case of a supervisor-subordinate relationship, the
enpl oyees have affirmed by signature below that they wll
conply with the Board of Regents policy on the enploynent of
rel atives.

*x * * * % %

Supervisor’s Affirmation

I n accordance with the Board of Regents’ policy on the

enpl oynent of relatives, | hereby declare that | wll
disqualify nyself fromall deliberations and actions affecting
econoni ¢ benefits to ny relative and ot her actions where
appropriate. Wrk assignnents shall be nade objectively and
fairly. 1 will recuse nyself fromthe eval uation of
performance and professional conpetence and shall rely on
commttees and outside review to the extent possible.

Si gnat ure of Supervisory Enpl oyee-Rel ative Dat e

Acknowl edged by:

Si gnature of Subordi nate Enpl oyee-Rel ative Dat e

UH Form 88



