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E10.202    UHM Special Events Center Use Policy

I.    PREFACE

This policy governs the use of the Special Events Center on the
University of Hawai‘i at Mānoa campus by University and University
affiliated organizations. Organizations without University affiliation
may use the Center in accordance with the University's Policy on the Use
of University-Owned Facilities as described in Attachment A. This policy
pertains only to the arena itself and the hospitality suite. The use of
office space, weight rooms, locker facilities and classrooms shall be
governed by existing University policies.

II.    PRIORITY OF USE

A. Priority for assignment and use of the arena and/or hospitality
suite shall be as follows:

1. University of Hawai‘i Commencement ceremonies. In the event
of scheduling conflicts between such ceremonies, priority
shall be given to the ceremony with the larger graduating
class.

2. University of Hawai‘i at Mānoa men's and women's
intercollegiate volleyball and basketball games, practices
and related activities.

3. University of Hawai‘i functions and activities approved by
the President of the University of Hawai‘i.

4. Functions and activities of Board of Regents' Chartered
Organizations,    e.g.,    Associated Students of the University of
Hawai‘i (ASUH), Faculty Senate, which are appropriate for the
Center.

5. Fund raising activities of University affiliated
organizations which solely benefit the University, e.g.,
University of Hawai‘i Foundation, University of Hawai‘i
Alumni Association, Koa Anuenue.
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6. Functions and activities of University affiliated
organizations which are appropriate for the Center.

B. Functions and activities not having sufficient attendance to
warrant use of the arena shall not be accommodated.

III.    CONDITIONS OF USE

A. Use of the arena shall be confined to the concourse, rest rooms,
seating area, arena floor, hospitality suite and other areas as
may be required and approved by the Center Manager.

B. To the extent possible, users shall not be charged for use of the
arena and/or hospitality suite. However, unbudgeted and direct
costs incurred by the Center Management,    e.g.,    cost of outside
security, may be charged to the using program.

C. The Center Manager may deny any request for use of the arena which
poses undue risk of damage to the facilities or furnishings, or
injury to the audience. The Center Manager may also require
University affiliated organizations using the arena to maintain
appropriate levels of liability insurance naming the University
and State as additional insureds.

D. Events at the arena shall be scheduled between the hours of 8:00
a.m. to 10:30 p.m., Sunday through Thursday, and from 8:00 a.m. to
11:30 p.m., Friday through Saturday. No major event shall be held
between the hours of 4:00 p.m. and 6:00 p.m., Monday through
Friday, excluding holidays. Exceptions to this schedule may be
approved by the Center Manager upon a minimum of four weeks prior
notice.

IV.    RESERVATIONS

A. Reservations shall be made upon application to the Center Manager.

B. Reservations for approved uses will be accepted on a first come,
first served basis following the scheduling of functions and
activities under items II.A.1, II.A.2 and II.A.3 above.

C. Reservations for functions and events in priority categories
II.A.1, II.A.2 and II.A.3 may be made up to a year in advance and
must be made by the first day of classes of each semester and the
summer session in order to exercise their priority. Requests
received after the first day of classes of the respective
semesters and summer session will be accepted on a first come,
first served basis.

D. Requests for all other uses will be confirmed after the first day
of classes of the respective semesters and summer session.
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E. The President of the University of Hawai‘i shall have the
authority to preempt a previously scheduled function when it is
determined to be in the best interest of the University.

V.    INTERPRETATION

The President of the University of Hawai‘i shall have final authority
over all matters of interpretation or application arising under this
policy.
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EXECUTIVE POLICY E10.202,
UHM SPECIAL EVENTS CENTER USE POLICY

CHAPTER 13
USE OF UNIVERSITY-OWNED FACILITIES

§20-13-1 Purpose
§20-13-2 Delegation of authority
§20-13-3 Statement of policy
§20-13-4 Use by registered student, faculty or staff organizations
§20-13-5 Use by organizations without university affiliation
§20-13-6 Speech and assembly
§20-13-7 Solicitation
§20-13-8 Other uses
§20-13-9 Severability

§20-13-1    Purpose.    The University of Hawai‘i is a multi-campus system of
post-secondary education conducting education, research, and public service
programs for the State, the nation and the world community. The
responsibility of the board of regents to operate 2nd maintain an effective
2nd efficient university system dedicated to these pursuits requires that the
facilities of the various component institutions be regulated to insure the
uninterrupted conduce of their affairs. This chapter establishes guidelines
for the short-term occasional use of facilities under the control of the
board of regents and delegates authority to adopt practices and procedures,
as appropriate, for implementation. [Eff. AUG 26 1982] (Auth: HRS §§304-2,
304-4) (Imp: HRS §§304-2, 304-4)

§20-13-2    Delegation of authority.    The board delegates its authority to
promulgate practices and procedures governing she use of university owned or
operated facilities in accordance with this chapter to the president. The
president may delegate so much of this responsibility to the chief executive
officers of the institutions within the University of Hawai‘i system as the
president Seems to be within the best interest of the university. [Eff. AUG
26 1982] (Auth: HRS §§304-2, 304-4) (Imp: HRS §§304-2, 304-4)

§20-13-3    Statement of policy   . The University of Hawai‘i is committed to
furthering the educational development of the university community. In this
regard, the university recognizes the importance of a wide range of student,
faculty, and staff activities.

This does not mean that the university endorses the philosophy or views of
the organizations or individuals conducting or participating in those
activities. [Eff. AUG 26 1982] (Auth: HRS §§304-2, 304-4) (Imp: HRS §§304-2,
304-4)

§20-13-4    Use by university      -      affiliated organizations.    Registered student,
Faculty, or staff organizations and other university-affiliated organizations
may use an institution's buildings or grounds or both in compliance with
reasonable and nondiscriminatory institutional policies that shall specify
the procedures under which those organizations may reserve the institutions
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buildings or grounds, or both, for their use. [Eff. AUG 26 l982] (Auth: HRS
§§304-2, 304-4) (Imp: HRS §§304-2, 304-4)

§20-13-5    Use by organizations without university affiliation.    (a) The
university, as a public institution, is not in competition with other
institutions or commercial enterprises in the rental of facilities. There a-e
circumstances, however, in which the nature of the activity is particularly
appropriate to a campus facility. In these cases, the university may enter
into rental agreements with organizations without university affiliation. Use
of university grounds and physical facilities by such organizations shall be
subject to this chapter.

(b) Organizations without university affiliation which intend to
operate charitable, civic, community, cultural, or educational activities on
a not-for-profit basis and whose activities are appropriate for designated
university owned facilities may use the designated facilities where the use
does not infringe upon, delay, or conflict with the normal operation of the
university's campuses.

(c) The availability of the institution's facilities for functions
other than the institution's own activities shall be strictly subject to the
needs and the convenience of the institution, which is always to have
priority in the scheduling of facilities. In the event of conflicting demands
for use of the institution's facilities by organizations without university
affiliation, scheduling priority shall be given to those activities which
further university purposes.

(d) Organizations without university affiliation authorized to use
university-owned or operated facilities shall be required to:

(1) Observe established university and campus rules and policies.
(2) Indemnify, defend, and hold harmless the university and the State

of Hawai‘i from any liability arising out of the actions of the
organization or its agents incidental to the use of the facilities
by the organization.

(3) Reimburse the university for any damage (beyond normal wear and
tear) to the facilities resulting from their use.

(4) Compensate the university according to the terms provided in she
agreement for use of university owned facilities.

(5) Provide evidence or appropriate and adequate insurance Protection
covering property damage, personal injury, or death arising out of
the use of university owned facilities. The president or a
designee may waive this requirement upon an adequate showing of
responsibility by the organization. [Eff. AUG 26 1982] (Auth: HRS
§§304-2, 304-4) (Imp: HRS §§304-2, 304-4)

§20-13-6    Speech and assembly.    (a) The president or a designee shall
designate one or more appropriate public forum areas on campus where
individuals may assemble and engage in public speech activities.

(b) Individuals utilizing a designated public forum area on campus
must comply with university and campus rules and policies.

(c) When a location other than a designated public forum area is
utilized for public speech activities, the practices and procedures governing
the time, place, and manner of such activities to be established shall be
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observed. [Eff. AUG 25 1982] (Auth: HRS §§304-2, 304-4) (Imp: HRS §§304-2,
304-4)

§20-13-7    Solicitation.    (a) No solicitation shall be conducted in any
building, structure, facility, or on any grounds, sidewalks, or streets on
the campus of any institution.

(b) The following activities shall not be seemed solicitations
prohibited by this section:

(1) Sale or offer for sale of any newspaper, magazine, or other
publications by means so a vending machine in an area designated
by the institution, or the sale or offer for sale of such
materials by individuals which is conducted in compliance with the
practices and procedures governing the time, place, and manner of
such activities to be established.

(2) Sale or offer for sale of any food or drink items by means of a
vending machine operated by the institution or its subcontractor
in an area designated by the institution.

(3) The operation by the institution or its subcontractor of any
bookstore, specialty store, laundry, cafeteria, bank, barber shop,
or other service facility maintained for the convenience of the
students, faculty or staff.

(4) The collection of tuition, fees, and charges in connection with
the operation of the institution.

(5) The collection of membership fees or dues by registered student,
faculty or staff organizations.

(6) The collection of admission fees for the exhibition of movies,
speakers, or other programs that are conducted or sponsored by the
institution, or a registered student, faculty or staff
organization.

(7) Fundraising activities sponsored by and intended to support a
registered student, faculty, so staff organization or other
university affiliated organizations.

(8) Fundraising activities sponsored or CO-sponsored by the
institution.

(9) The sale or offer for sale of any publication of the institution
or of any book or other printed material to be used in the regular
academic work so the institution.

(10) The sale of goods or services, admission charges, fees, or other
solicitation of funds in conjunction with an activity authorized
under §20-13-5 when it is established to the satisfaction of the
institution that the proceeds therefrom are to be used exclusively
to defray the expenses of conducting that activity.

(c) The president may except other forms of solicitation from section
20-13-7(a) if the president determines this to be in the best interest of the
university. [Eff. AUG 26 1982] (Auth: HRS §§304-2, 3044) (Imp: HRS §§304-2,
304-4)

§20-13-8    Other uses.    The president or a designee shall establish
practices and procedures for uses of university owned or operated facilities
not covered by this chapter. [Eff. AUG 26 1982] (Auth: HRS §§304-2,
304-4)(Imp: HRS §§304-2, 304-4)
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§20-13-9    Severability.    If any provision so this rule, or the application
thereof to any person or circumstance is held invalid, the invalidity does
not affect other provisions or applications of the rule which can be given
effect without the invalid provision or application, and to this end the
provisions of this rule are severable.
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