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A9. 410 | NTERGOVERNVENTAL SERMVI CE
1. Pur pose. To prescribe procedures to be used in: (a)
processing | eaves of absence for BCOR personnel to
participate in assignments or appoi ntnments to ot her
governnental jurisdictions and, (b) processing appointnments
of personnel from other governmental jurisdictions on duty
with the University of Hawaii. Agreenments for the tenporary
personnel |oan or exchange shall be in accordance with
Section 83-2 HRS or Public Law 91-648, |ntergovernnenta
Per sonnel Act of 1970.
2. Ref er ences
a. Section 304-11 HRS, Faculty
b. Section 79-17 HRS, Leaves, etc.
C. Section 79-18 HRS, Leaves, Paynents to Retiremnent
System
d. Section 88-60 HRS, Menbers Whose Service are on Loan to
G her Governnent s
3. Applicability/ Responsibility. This procedure is applicable
to BOR personnel .
4, Leave Status of Participants. Participants may be assigned

or appointed to another governnental jurisdiction according
to the terns of the agreenent.

a. An enpl oyee who is assigned to the receiving unit
remains on the University payroll and is placed on
| eave with pay. During the assignnent, unless Board
exceptions are approved, the enployee is entitled to
the sane salary, rights and benefits as though
remaining at the University. The gai ni ng agency nay
aut hori ze travel and other allowances as part of the
agreenent. The University is reinbursed for salary and
ot her costs as specified in the agreenent.

b. An enpl oyee who is appointed in the agency or
jurisdiction involved is placed on | eave w thout pay
fromthe University and beconmes a tenporary enpl oyee of
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the receiving agency or jurisdiction. Under this
option, the enployee will receive salary and ot her
conpensation under the policies of the agency in which
appoi nted but may retain nenbership in the Enpl oyees'
Retirenment Systemin accordance with the above cited

r ef erences.

Appl i cati on.

a. An enpl oyee nay, with the approval of the program head,
explore the possibility of participating in an
assi gnnent or appointrment to another jurisdiction. |If

a mutual interest devel ops, a | eave request contai ning
the essential information is to be prepared and
submtted using the attached form The request is
subject to the sanme approval procedures and criteria as
other leaves with or without pay other than vacati on.

b. The | eave request should be submtted sufficiently in
advance so that a suitable replacenent nmay be obtai ned
and to permt Board of Regents action prior to the
proposed effective date.

C. The | eave request formtogether with the proposed
agreenent or other supporting material is to be routed
t hrough nornmal channels to the University Personnel
G fice for placing on the BOR agenda.

d. Upon approval by the Board of Regents, the University
Personnel O fice will return the request to the
Chancel lor. The Chancellor is authorized to sign the
i npl enent i ng agr eenent .

e. After signature by the Chancellor and the participating
jurisdiction, copies of the agreenent are to be sent to
Contracts and Grants Accounting Ofice, Research
Admni stration, University Personnel Cfice and the
enpl oyee's unit.

Appoi ntrents. Personnel from other governnent al
jurisdictions who are to performduty at the University of
Hawai i under an authority cited above nust be appointed to
the University faculty or staff under an appropriate title
and pay status. Such personnel are subject to the sane
classification and conpensation criteria and appoi nt nent
procedures as ot her BCR appoi ntees except that open
recruitnment is waived. Such appointnent recommrendati ons
shoul d be submtted sufficiently in advance to permt fornal
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Board approval before the intended effective date.
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LEAVE REQUEST TO SERVE
I N ANOTHER GOVERNMENT JURI SDI CT1 ON

Nane Uni t

This request is for the period to

[1 Leave without pay to accept an appoi nt ment
[] Leave with pay to accept an assi gnment

[1 Under Intergovernmental Personnel Act of 1970 or
[1 Qher,specify

[y —

[1 Proposed agreenent is attached
[1 Proposed agreenent is not attached

Brief description of leave if agreenent formor letter is not attached.
I nclude provisions for salary, fringe benefits and al | onances as
appropriate. Add pages as necessary.

Si ghat ure Dat e

Recomrend:

Appr oval / D sappr oval Dat e
Dean/ Di rect or

Appr oval / D sappr oval Dat e
Chancel | or

Action:

Approval / D sapproval (BOR) Date
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