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A9. 905 PROCEDURES FCR AFFI RVATI VE ACTI ON PLAN FOR VETERANS AND
FOR HANDI CAPPED | NDI Ml DUALS

1. Pur pose

Sections 1-5 of the Board of Regents Byl aws and Policies and
wi th Executive Policy E1.202 with respect to Federal

statutes, rules and regul ati ons whi ch prohi bit

discrimnation toward veterans and handi capped i ndi vi dual s.
These procedures are responsive to the foll ow ng statues:

E To provi de procedures enabling the University to conply with

a. The Vi et nam Era Vet erans Readj ust nent Assi stance Act of
1974, Public Law 93-508, as it anends 38 USC 2012, the
Vi et nam Era Vet erans Readj ust nent Assi stance Act of
1972.

b. Sections 503 and 504 of the Rehabilitation Act of 1973.
2. oj ecti ve

To prescribe procedures which will enable all University
canpuses to conply with Federal guidelines for treatnent of
vet erans and handi capped individuals. The follow ng cl ause,
the essence of which is to be included in each covered
governnent contract or subcontract, enunci ates the Federa
gui del i nes:

The contractor will not discrimnate agai nst any enpl oyee or
applicant for enpl oyment because he or she is a disabled
veteran, veteran of Vietnamera or physically or nentally
handi capped in regard to any position for which the enpl oyee
or applicant for enploynent is qualified. The contractor
agrees to take affirnative action to enploy, advance in

enpl oynent and ot herwi se treat qualified disabled veterans
and veterans of the Vietnamera and handi capped i ndi vi dual s
w t hout discrimnation based upon their disability, veterans
status, or physical or nmental handicap in all enpl oynent
practices such as the follow ng: Enploynment upgrading,
denotion or transfer, recruitnent, advertising, |ayoff or
termnation, rates of pay or other forns of conpensation
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and selection for training, including apprenticeship.
NOTE: For conplete Quidelines see Title 41 of the Code

of Federal Regul ations, Chapters 60-250.4 and

60-741. 4.
Applicability
The provisions of this directive apply to all canpuses and
separ ate organi zati ons enpl oyi ng personnel. Canpuses may

establish additional procedures on Affirmative Action for
Vet erans and Handi capped I ndividual s provided that they are
in conformance with the provisions of this Procedure.

Responsibility for |nplenentation

Chancel |l ors and Provosts shall insure that these procedures
are carried out. The University EEO Oficer will serve as
advi sor and consultant to Canpus EEO Ofi cers.

Qui del i nes
a. Cener a
(1) D ssemnation

In addition to the current practice of including

t he cl ause "Equal Enpl oynent
Qoportuni ty/ Affirmative Action Enpl oyer" on

Uni versity publications relating to enpl oynent,
Equal Enpl oynment pportunity posters which present
the University's responsibilities to contractor
shoul d be posted in public and conspi cuous pl aces
on canpus.

(2) Recruitnent: The University Personnel Managenent
G fice shall incorporate rel evant provisions of
the Affirmative Action Plan for Veterans and
Handi capped into its current instructions on
hiring personnel. Recruitnment nethods which wll
encourage applications fromqualified veterans and
handi capped i ndi vi dual s shoul d be devel oped.
Exanpl es of appropriate recruiting sources include
but are not limted to: the State Enpl oynent
Gfice, the Dvision of Vocational Rehabilitation
the Veterans Admnistration and other state or
private agencies which are likely to service
vet erans or handi capped i ndi vi dual s.
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Invitation to Veterans and Handi capped I ndi vi dual s
to Identify Thensel ves

Through the Position Vacanci es suppl enent of the
University Bulletin, the University of Hawaili
shall invite all applicants and enpl oyees who
bel i eve thensel ves to be covered by section 503
and who wish to benefit under this affirmative
action programto identify thensel ves, on a
voluntary basis, and shall informthemthat such
information wll be kept confidential and that
refusal to provide it will not be used agai nst

t hem

ALL QUALI FI ED PERSONS, ESPEQ ALLY WOMEN, MEMBERS
G- MNOR TY GROUPS, VETERANS, AND THE HANDI CAPPED,
ARE ENCOURAGED TO APPLY FOR PCSI TIONS LI STED IN
TH S BULLETIN. | F YOQU ARE A D SABLED VETERAN, A
VETERAN COF THE VI ETNAM ERA, CR | F YQU ARE

HANDI CAPPED, WE | NVI TE YQU TO | DENTI FY YOURSELF,
ON A VOLUNTARY BASIS, AND TO d VE US ADVI CE
REGARDI NG PRCPER PLACEMENT AND APPRCPRI ATE
ACCOMMCDATI ON. - ALL | NFORIVATI ON PROVI DED W LL BE
KEPT CONFI DENTI AL; REFUSAL TO PROVIDE I T WLL NOT
BE USED AGAI NST YOU. FORMER APTs WTH
REEMPLOYMENT Rl GHTS AND CURRENT PERSONNEL | N THE
BARGAINNNG UNNT HAVE PRICRI TY FOR SELECTI ON R GHTS
FOR APT PGSl Tl ONS.

Canpuses using application forns shoul d i ncorporate
this statenent into their forns.

Not e:

Underli ne phrases are required by the Labor
Departnment's Ofice of Federal Contract
Conpl i ance as specified by Federal

regul ations (41 CFR 60-250.6 and 60-741. 6).
The remai nder of the statenent is required by
ot her Federal and State rules and
regul ati ons.

Requi renents of Affirmative Action Pl an

(1)

Audit and Reporting System

Each Canpus EEO Oficer will devel op a procedure
by whi ch veterans and handi capped i ndi vi dual s who
have identified thensel ves nmay provide i nput
regarding their ability to participate in canpus
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activities throughout their tenure with the
canpus.

Enpl oynment Qui del i nes

The University shall enploy veterans and

handi capped indi viduals on the basis of their
qualifications and the job requirenents. The

Uni versity EEQ AA O ficer wll inform Canpus

EEQ AA O ficers of new policies and/ or procedures
relating to hiring veterans and handi capped

i ndi vi dual s.

(a) Mlitary Records: In determning the
qualifications of a veteran, the hiring
adm ni strators shall consider only that
portion of the mlitary records, including
di scharge papers, relevant to the specific
job qualifications for which the veteran is
bei ng consi der ed.

(b) Physical and Mental Qualifications: Hring
admnistrators shall review all physical or
mental job qualification and requirenents to
ensure that they are job-related and are
consi stent w th business necessity and the
saf e perfornance of the job.

(c) Medical Examnations: The hiring
admnistrator is not prohibited from
conducting a conprehensi ve nedi ca
examnation prior to enploynent so | ong as
such an examnation is used in accordance
with the requirenents of this plan. |[If the
hiring admnistrator inquires into an
applicant’s or enpl oyee’s physical or nental
condition or conducts a nedi cal examnation
prior to enpl oynent or change in enpl oynent
status, such inquiries shall be kept
confidential except where supervisors, first
aid or safety personnel need to be inforned
and Governnment officials, investigating
conpliance with the Act, shall be inforned.

(d) Accommodation Requirenents: Hring
adm ni strators nust nmake a reasonabl e
accommodation to the physical and nental
limtations of a disabled veteran or a
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handi capped individual. Hring

admni strators bear the burden of
denonstrati ng when an accommodati on woul d

i npose an undue hardship on the conduct of
the University's business. In determning
the extent of the University's accomrodati on
obligations, the follow ng factors anong
others may be considered: (1) business
necessity and (2) financial expenses.

(e) Conpensation: In offering enploynent or
pronotion to di sabl ed veterans, Veterans of
the Vi etnamera and handi capped i ndi vi dual s,
the hiring admnistrator nay not reduce the
amount of conpensati on of fered because of any
disability incone, pension or other benefit
the applicant or enpl oyee receives from
anot her sour ce.

Revi ew Procedures: The University Equa

Enpl oyment Qpportunity O ficer shall review each
canpuses' affirmative action plan and each annual
update with regard to veterans and handi capped

i ndi vi dual s.

Preenption ause: Affirmative Action Plans for
Vet erans and Handi capped | ndi vi dual s do not
preenpt University collective bargaining
agreenents regarding filling of openings or other
personnel matters.

Conpl ai nt Procedure

Any applicant for enploynent or any excl uded

enpl oyee of the University who feels that there
has been a violation or discrimnation suffered
under the provision of the Affirmative Action Plan
for Veterans and Handi capped | ndividuals may refer
to University Systenwi de Adm ni strative Procedures
Manual A9. 100 for grievance filing instructions.
Veterans nay file conplaints with Veterans

Enpl oynment, Enpl oynment Service D vision, Hawaii
State Departnment of Labor and I ndustri al

Rel ations. Handi capped individuals nmay file with
the Ofice of Federal Contract Conpliance
Prograns. Canpus EEQ AA Oficers will advise
conpl ainants of the time limts of the options
avai |l able to them
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