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Facilities Use

| NTRODUCTI ON

This Executive Policy inplenments, Section 10-3 of the Board of Regents
Policy on the Use of University-Omed Facilities. Provisions included in
the policy designate the authority to promul gate practice and procedure
to the President. This University Adm nistrative Policy provides the
guidelines to carry out this policy.

RESPONSI BI LI TIES AND PRI ORI TI ES

A

Chancel |l ors are responsi bl e for devel opi ng and i npl enenti ng
procedures governing the application and reservation for use of
designated facilities under their respective jurisdictions (see
Del egation of Authority E10.101).

In order to inplenent the Regents Policy in the spirit with which
it was adopted, the Chancellors shall seek the inputs from canpus
organi zations. Chancell ors responsible for nultiple canpuses need
to coordi nate procedure and have them applied uniformy.

User Categories

The Chancellor of the institution nust define University
affiliated organi zati on and non-university affiliated

organi zation. Witten procedures nust be devel oped to all ow
non-affiliated organi zation to apply for affiliation.

Rent al Agreenent

The Chancellor of the institution is responsible for devel oping a
rental agreenment form rental rates, and the procedure. Rental
rates must cover the cost to operate and naintain the facilities
during its use.

Use Priorities

Use priorities nmust be consistent with the BOR policy. First
priority is given to regular educational functions followed by
regi stered student, faculty & staff organi zati ons and ot her
University-affiliated organi zations. Lower priority would be
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. Priorities

provi ded organi zations w thout University affiliation
ies Use

nmust be devel oped as part of each campuses' Facilit
Procedure.

I11. PROCEDURES

A

Organi zations without University affiliation which have obtai ned
approval shall be required to:

1. (observe established University and canpus rul es and poli ci es.
2. | ndemni fy, defend, and hold harm ess the University and the
State of Hawai ‘i fromany liability arising out of the

actions of the organization or its agents incidental to the
use of the facilities by the organizati on.

3. Rei nburse the University for any damage (beyond nornmal wear
and tear) to the facilities resulting fromtheir use.

4. Conpensate the University according to the terns provided in
t he agreenent for use of University owned facilities.

5. Provi de evi dence of appropriate and adequate i nsurance
protection covering property danmage, personal injury, or
death arising out of the use of University owned facilities.
The Chancel l or may wai ve this requirenent upon an adequate
showi ng of responsibility by the organization.

These rul es should be included in each canpuses' Facilities Use
Procedure.

Publ i ¢ Forum Area

1. The Chancellor of the institutions shall designate one or
nore appropriate public forumareas on their respective
canpuses where individuals nay assenbl e and engage in public
speech activities.

2. I ndi vidual s utilizing a designated public forumarea on
canpus nust conply with University and canpus rul es and
pol i ci es.

Practices and Procedures Covering Tine, Place, and Manner of
Publ i c Speech Activities

Procedures governing time, place, and manner should include rules
governi ng conduct and manner of public speech activities, sound
anplification equi prment, distribution of newspapers, notices,
panphl ets and other printed or witten material and posting of
notices, posters, and other printed or witten material .
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Solicitation

Procedures nust be devel oped governing solicitation activities as
wel | as excepted activities as provided in the Board of Regents
Policy Section 20-13-7.

Vi ol ation

Rul es governing violation of the procedure nmust al so be devel oped.
Sponsor shi p

University affiliated organi zati ons can sponsor ot her

organi zations and thereby qualify for use of University
facilities. The Chancellor of the institution nmust stipulate these
rul es for sponsorship.

Deni al of Use

Organi zations seeking use of University facilities should have an
appeal process to follow if denied use.

| f organi zations seeking approval are deni ed use, an appeal
process nust be available to hear the plea of the organization.
The appeal process nust identify the individual position within
the University of Hawai ‘i who has the final say.

Enf or cenent

Chancel | ors shall designate an individual to enforce the policies
and procedures.
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