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A9. 820 DELEGATI ON COF AUTHCORI TY TO ACCEPT VOLUNTARY TERM NATI ON

1. Purpose. To provide a nmethod of processing voluntary
term nati ons.

2. (oj ective. To prescribe procedures and responsibilities for
accepting voluntary term nations of personnel appointed
under the authority of the Board of Regents.

3. Del egation of Authority. The Board of Regents on May 12,
1977, delegated to the President or designee the authority
to accept voluntary termnations fromthe University for
resignation or retirenent.

4. Applicability/Responsibility. This instruction applies to
t hose del egated the authority to accept voluntary
termnations. College Deans, Research Institute Drectors,
Provosts and equival ent officials are authorized to accept a
voluntary termnation fromthe University service for
reasons of resignation or retirenent provided the enpl oyee
has no unfulfilled services obligation.

5. Pr ocedur es.

a. CGficials who are authorized to accept voluntary
termnations are required to first determne that the
enpl oyee has no unfulfilled return service obligation
followi ng a sabbatical |eave or paid professional
i nprovenent | eave. Should there be such an obligation
out standi ng, the enpl oyee requesting term nation nust
be advi sed of the consequences of such term nation,
i.e., repaynment of salary received during the
sabbati cal or paid professional inprovenent |eave. |If
the enployee still desires termnation, the case is to
be referred to the University D rector of Personnel for
col l ection action.

b. Voluntary termnations require a letter of resignation
fromthe enpl oyee or certification that the enpl oyee
has termnated. The acceptance of the voluntary
termnation is to be indicated by signature on the
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SF-5B by the official authorized to accept the
voluntary term nation.

The University Director of Personnel will report the
voluntary termnations to the President for forwarding
to the Board of Regents for their information.
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