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A8. 926 Adm ni strative and Fi nanci al Mnagenent Requirenents for
Extranural ly Fi nanced Resear ch and Tr ai ni ng

Prograns/Activities of the University

1. Pur pose

To insure that all admnistrative and financial mnmanagenent
requi rements for ext ranur al contracts and grants are
understood and conplied with by all appropriate University of

Hawai ‘i (UH) personnel. Speci al enphasis is placed on full
conpliance wth applicable Federal requirenents which is
mandat ory.

2. oj ecti ves

To establish guidelines and procedures which prescribe the
admnistrative and financial nanagenent requirenents for
extranurally financed prograns and activities, to delineate
fiscal and admnistrative responsibilities and functions
within the University, and to provide reasonable assurance
that sponsored prograns and activities are managed in strict
conpliance with the terns and conditions specified under award
agr eenent s.

3. Applicability

These gui delines and procedures shall apply to all sponsored
agreenents including those projects that have been service
ordered to the Research Corporation of the University of

Hawai ‘i (RCUH), and subcontract and agreenents w th nonfederal
sponsors that are financed directly from "fl ondown" federa
sour ces.

Al'l sponsored agreenents shall be admnistered at all tines in
strict conpliance with Federal |aws, state statutes, UH
policies, and the specific terns and conditions of a contract


FYI

Bookmarks are available


or

A8. 926
P 2 of 15

grant award. If any Federal statute expressly prescribes

requirenments that differ from those provided herein, the
provi sions of the statute shall govern

The Essential Federal Requirenents

a.

Ofice of Minagenment and Budget (QOvB) COrcular A-21,
Principles for Determning Costs Applicable to Gants,
Contracts and Q her Agr eemrent s wth Educat i onal
| nstitutions

This circular provides principles for determning the
costs applicable to research and devel opnent, training,
and other sponsored work performed by colleges and
uni versities under grants, contracts and ot her
agreenents with the Federal Gover nnent . These
principles shall be used to determne the allowable
costs of work perforned by colleges and universities
under sponsored agreenents.

The conplete text of this Crcular is attached as
Appendi x A

OV drcular A-110, Uniform Admnistrative Requirenents
for Gants and Agreenents with Institutions of H gher
Educati on

This circular promulgates the standards for the uniform
admnistration of grants to educational institutions.

It covers record-keeping, program incone, cost sharing
and matchi ng, standards for financi al reporting,
nmonitoring and reporting program performance, paynents,
revisions of financial plans, close-out procedures,
suspensi on and termnation pr ocedur es, and
procurement/ property managenent requirenents.

The conplete text of this circular is attached as
Appendi x B.

Federal Acquisition Requlation (FAR

The FAR provides uniform policies and procedures for
acquisitions by executive agencies of the Federa
CGovernnent. These federal regulations are applicable to
contractual arrangenments which the UH enters into wth
federal agencies that are acquiring goods or services.
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A reference copy of this publication is available for
use at the Contracts and G ants Managenent O fice or at
the Ham I ton and Law School Libraries.

d. Federal Denonstration Project (FDP) Arrangenents

This federal initiative is designed to standardize and
sinplify federal grant financial and admnistrative
requirenments to increase research productivity and
reduce the admnistrative burden for federal agencies
and grantees. Specific terms and conditions are
provi ded by the federal sponsors on a grant/award basis.

Fiscal Responsibilities and Administrative Functions wthin
the University

The primary responsibility for conducting sponsored research
and training prograns and to insure that proper costs are
charged in accordance with the sponsor and University policies
and procedures shall reside at the organizational |evel where
transactions are initiated and control | ed. Thi s
responsibility is shared by the Principal Investigator (Pl),
assigned Fiscal Oficer (FO, Departnent Chairperson and
Chancel | or/ Dean/ Di rect or.

a. The PI shall be responsible and accountable for the
satisfactory performance of scientific and technical
work prescribed under the sponsored program or activity
and the proprietary review of al | expendi ture
transactions processed in support of the program The
Pl shall be accountable for any program deficits and
di sal | onances that may occur in the performance of work
under the sponsored programor activity.

b. The assigned FO shall be responsible for controlling
program expenditures wthin the sponsor's funding
aut hori zation and observing sponsor and UH policies.
The FO shall also provide guidance and assistance to
faculty and staff concerning admnistrative and
financial matters, particularly those relating to the
allowability of program costs, sponsor's prior approval
requirenments if any, program financial status, delivery
and coordination of adm nistrative support requirenents,
the proper recording of expenditures and necessary
adjustnments and the liquidation or cancellation of all
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out standi ng encunbrances to insure the tinely closeout
of projects.

The Departnent Chairperson and Chancell or/ Dean/ D rector
shal | have overall responsibility for the performance of
work conducted by the PI and shall nonitor and insure
that all deliverables and performance requirenents are
satisfactorily conpleted within the sponsor's authorized
funding and project period including the subm ssion of
t he final t echni cal reports. The
Chancel l or/ Dean/Director shall ultimately be responsible
for all program deficits and cost disallowances under
their jurisdiction including the securing of necessary
funds to cover such costs.

The Procurenent and Property Managenent Ofice (PPM)
shall be responsible for the preparation and subm ssion
of the final equipnment and inventory reports to sponsors
including, the resolution of title transfers, final
di sposition of equipnment and the nonitoring of snall
business utilization reports to sponsors, if required.

The Ofice of Research Admnistration (CRA) shall be
responsible for all program and academc aspects of
research and training awards including the coordination,
follow up and nonitoring of all UH grants, contract and
other award agreenents with external sponsors including
any revisions thereto. ORA shall be the focal point of
contact for the UH and will serve as the liaison wth
external sponsors. Al requests for changes to the
sponsoring agency nust be endorsed by ORA ORA shal |
al so be responsible for the review and nonitoring of all
scientific and technical conpliance and reporting
requi rements inposed by the Federal Governnent relating
to patents, copyrights and inventions, human subjects,
bi ol ogi cal safety, protection of animals and |aboratory
ani mal service, and the subm ssion of periodic and final
t echni cal / performance reports to sponsors.

The Contracts and G ants Managenent O fice (CGMO shall
be responsible for all business, financial and |egal
matters relating to external awards from sponsors, for
providing detailed financial accounting and nanagenent
reports on program expenditures and encunbrances, budget
status, cost sharing commtnents, deficits and past due
condi ti ons. CGVD will also perform internal conpliance
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exam nations to insure adherence with the sponsor and UH
requirements.

Adm ni strative and Fi nanci al Managenent Requirenents

a.

A lowability of Program Costs

(1) The allowability of <costs charged to federally
sponsored prograns shall be governed by the
provi sions of Sections C and J of OMB Crcular A-21
(Attachnment A).

Post Award Changes And O her Programmat i ¢/ Budget
Revi si ons

(1) A certain degree of latitude is generally permtted
by nost federal sponsoring agencies. Changes are
generally limted to mnor reprogrammng of funds
between budget categories and wthin the total
aut hori zed direct cost budget to neet unantici pated
pr ogr am needs.

(2) Post award changes requiring prior approval of the
sponsori ng agency are governed by the provisions of
Attachnents J and K of OB Grcular A-110

E (Attachments B and B-1).

ORA shall be responsible for action on all requests
for post-award changes which require sponsoring
agency's approval including those institutional
prior appr oval requi rements that have been
del egated to the UH by sonme sponsoring agenci es.

(a) The appropriate approval shall be inmrediately
requested when there is reason to believe
that revisions wll be necessary to neet
unantici pated program needs or to acconplish
certain programmati c changes. Al requests to
funding agencies for any budgetary and
programmati ¢ changes nust be initiated in
advance and in witing by the Pl, reviewd by
t he depart nent al FO appr oved by t he
Chai rperson and Chancellor/Dean/D rector, and
endorsed by ORA before submssion to the
sponsori ng agency.
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(b) For subgrants and subcontracts, the prior
appr oval authority is usually the prine
recipient of the grant or contract who cannot
approve any action or cost whi ch S
inconsistent with the purpose or terns of a
federal |l y sponsored agreenent.

Al though the project budget represents the best
estimate of expenditures which will be incurred in
the performance of the stated requirenents of the
award, a sponsoring agency may occasionally change
the terms or otherwise nodify a contract or grant.

This may affect the allowability of purchases or
ot her expenditures requested on the project. If a
nmodi fication or new contract is forthcomng, ORA
should be notified i medi ately.

Wen there is a degree of uncertainty for sponsor's
approval of a nodification requested by the Pl will
indicate an alternate source of funds to cover
unal | owabl e expenditures if the nodification is not

gr ant ed. This enables project activities to
proceed W thout delays introduced by the approval
process. In the event the changes are not approved

by the sponsor, the FO submts a JV to effect a
transfer to clear the unall owed cost(s).

Contracts and grants awarded under FDP conditions

del egate approval authority to the University to

facilitate sone post-award adm nistrative changes
These del egated authorizations are adm ni stered by

CRA. However, the follow ng post-award changes

require the sponsoring agency's approval in all

cases.

(a) Change of the Pl or other key personnel.

(b) Change in the Pl's level of effort.

(c) Absence of the PI.

(d) Change in the scope of the project.

(e) Change in the project budget period.
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In addition, some sponsoring agencies reserve the
right to approve certain additional changes.
Requests to the sponsoring agency for approval of
any such changes nust be endorsed by ORA

(5) Since it is not possible to cover all situations
requiring prior approval, prograns should consult
with ORA, CGVO or the contracts officer of the
sponsoring agency whenever rebudgeting or other
postaward changes are contenplated and there are
uncertainties regarding the allowability of costs
or activities.

Program Cost Transfers

Cost transfers anong federal prograns are occasionally
necessary to correct errors in the recording of original
charges made against prograns and activities of the UH

Cost transfers must be tinmely and properly
substanti ated, especially those that involve prograns
with significant cost overruns or |arge unexpended fund
bal ances. | mproper cost transfers generally result in
program di sal | onances which affect the overall integrity
of the University's financial managenent  systens,
i nt ernal controls and pr ocedur es with serious
consequences. Cost transfers nmust conply wth the
following criteria to insure allowability by the Federa
Gover nnment .

(1) Cost transfers nust be initiated pronptly but no
| ater than 90 days after discovery of error

(2) A cost transfer represents a correction or
reall ocation of costs between two or nore WH
accounts. This <correction or reallocation is
justified by the fact that benefits relating to the
expenditure accrue to the account to which the
costs are being transferred. A UH Journal Voucher
(JV) is used to process a transfer. The transfer
includes a conplete description of the problem and
a list of cost items to be transferred. Thi s
item zation should include reference nunbers (i.e.,
voucher nunber , canpus order nunber, etc.),
detail ed descriptions of the itens or paynents, and
dates when the specific costs were incurred.
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The JV nust include a concise, detailed explanation
of why the cost were incorrectly charged in the
first place, and why a transfer is necessary.
Expl anati ons, such as "clerical error,” or simlar
brief generalizations are not acceptable. If the
transfer is to be a research account, substantive
evi dence of acceptability of the cost on the new
project nust also be presented. Witten agency
approval for the transfer may be necessary,
particularly when the current project period has
termnated or the transfer is substantial.

A critical point of concern in processing a JV is
the tineliness with which transfers are prepared.

Federal policy stipulates that cost transfers nust
be processed within 90 days after the date of the
initial charge. If a transfer is requested after
one of the accounts has been closed, nust nore
docunentation is required and the probability of
approval is reduced. It is preferable to nake
transfers within the 60 days after the incurrence
of the cost while the contract grant is still
active.

Payroll cost transfers nust be supported by a
signed copy of Report 1289 in accordance with the
requi rements prescribed under APM A8.948 and a copy
of the approved SF-5B/SF-5. Cost transfers for
student, casual and overload payroll nust be
supported by a copy of an approved UH Form 25,
Student, Casual and Overload Payroll Change Form

Docunent ati on of cost transfers nust be retained by
the initiating departnment and nade available for
subsequent audit or other review in accordance wth
the Records Retention section of this procedure.

Requests for cost transfers which do not neet the
requirements as specified above shall be returned
to the programfor appropriate action.

Expendi ture Controls

CGVO shall nonitor allotnents, expenditures and project
periods to insure that deficits and past due conditions


apm/congrant/a8948.pdf
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are prevented or corrected. CGMO s responsibilities
over project accounts shall include the follow ng:

(1)

(2)

Wen a project has termnated or is scheduled to
termnate wthin 90 days, prograns nust record all
expendi t ur es, nmake necessary adjustnents, and
liquidate or cancel all outstanding encunbrances.
If the project has been extended or renewed beyond
the current termnation date, a revised RTBSR I nput
Form nust be imediately submtted to CGVMOD to
reflect the new project period and any increases to
the budget allocation. G herwi se, the project
account shall be automatically inactivated at
termnation of the project period and only
transactions to liquidate existing encunbrances
shall be processed. Al other fiscal transactions
including payroll charges shall be rejected as
invalid transactions.

If a project account is in deficit, the program
must clear the deficit condition immediately to
avoid cost disallowance by the sponsor, violations
of statutes, and to enable proper close-out and
final subm ssion of required expenditure reports to
the sponsor by CGMO. If the deficit is the result
of not properly updating a project's budget
allocation due to additional funding from the
sponsor, a revised RIBSR input form nust be
i mredi ately processed to CGMO to correct the
program budget allocation(s). QG herwi se, the
proj ect account shall be inmmedi ately inactivated.

(a) Inadvertent overexpenditures of project funds
are the responsibility of the PlI's departnment
and college and nust be renoved by the Pl as
soon as possible. A deficit is elimnated by
pr ocessi ng a cost transfer from the
over expended pr oj ect account to a
nonrestricted source of funds.

(b) If the Pl is unable to elimnate a deficit in

a research account because of t he
unavail ability of alternate  sources of
funding, the deficit wll be referred to the

department chair and subsequently to the
Chancel | or/ Dean/ Director for disposition



(3)

A8. 926

P 10 of 15
Not e: Deficits in research accounts cannot
be transferred to other research

accounts.

The preparation of a periodic program status report
from the Vice-President for Finance and Qperations
to the Vice-President for Research and G aduate
Education listing all problem accounts wth
unaut hori zed expenditures and cost overruns by
maj or organi zation |evel that have not been
properly resolved. Any deficit balances that
exceed one year shall be subject to the disposition
procedures specified initem(e)(2)(f) of this APM

Managenent of Deficits and Problematic Account(s)

Recei vabl e

(1)

(2)

Responsibility

(a) The Chancellor/Dean/Director shall be fully
responsi bl e for covering any deficits)
resulting from overexpenditures, default on
paynments from the sponsoring agency or from
uncol | ecti bl e recei vabl es.

(b) Hstorically, defaults and uncollectibles are
limted to foreign governnments and private

or gani zat i ons. Therefore, contracts/grants
with such organizations should provide for
advance funding arrangenents insofar as
possi bl e.

Pr ocedur es

(a) Nnety (90) days prior to project termnation,
the Pl and FO will be notified by a rem nder
printed on the RTBSR of their responsibilities
pertaining to project nmanagenent.

(b) CavO followup on final paynent for term nated
(code 3) accounts.

(1) If there is a receivable on the books
three nonths after a final invoice is
mailed, a followup letter will be sent
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to the sponsor requesting status of
paynment (Exhibit C).

| f sponsor does not respond wthin one
nmonth, they wll be tel ephoned, | f
applicable, or a second request wll be
sent indicating a deadline for paynment or
that the account will be referred to the
Attorney Ceneral (AG.

I f the sponsor does not respond to CAVO
inquiries, the AG wll be consulted to
determ ne appropriate action.

| f sponsor does respond, CGVOD wll make
every effort to coordinate activities
necessary to close award. However, if
paynment has not been received wthin one
year of award termnation, and no | egal
action is recommended or taken by the AG
the UH departnent involved wll be
responsi bl e for covering costs until such
time as reinbursement is received from
sponsor (see itemf bel ow )

cavo will  followup wth ORA for final
cl oseout docunents.

(1)

(2)

(3)

Request to ORA for status of closeout
docunments wupon notification from agency
that reports are outstanding (see Exhibit
D-1).

If there is no response from ORA within
two weeks, a second request wll be sent
(Attachnment D-2).

If ORA does not respond within two weeks
of the second notice, a letter wll be
sent to the Vice-President for Research
with a list of the awards in question.

CGVO will refer problens to the AG when they
are determned to be outside CGMO s capacity,
such as those requiring a legal opinion or

| egal

acti on.
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Probl ens which involve students will be sent
to the Dean of Students to be handled in
accordance with the Student Conduct Code.

D sposition of deficits and di sal | onances.

(1) The University has no authorized funds
for covering deficits and disall owances.
Since the working capital is a limted
source of funds which support current
expenditures of all cost reinbursable
projects, deficits and wuncollectibles
which inproperly reduce/constrain the

available capital will not be allowed to
remain on the books for nore than one
year.

(2) If a deficit condition has not been
cl eared one year from pr oj ect
termnation, or once CGMO determnes the
possibility of r ei mbur senent to be
slight, the PI and the departnent head

will be notified of the outstanding
amount and the attenpts nmade to collect
it (Exhibit E).

(a) The PI and departnment head will be
responsi bl e for advising CGVO of the
appropriate disposition wthin one
nmonth of the notification date.

(b) If no direction is given to CGMO as
to the method of disposal, CGVOD wil |
take the following action to clear
the deficit.

(1) Adjust the annual Research and
Training Return in an anount

commensur at e wth al |
outstanding deficit/past due
accounts.

(2) The nmeno from the Vice-
Pr esi dent for Fi nance and
Oper ati ons to t he Vi ce-
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President for Research wll
i nform himof the ceiling which
will also include an offset for
pr obl em account s.

(3) CAVO will establish a separate
account to record the cash and
Wil coordi nat e with t he
appropriate F.Q's to transfer
unfunded expenditures from the
probl em account to the clearing
account.

(4) CAVO cl oses project and account

from (3) above. Recoveri es
from sponsors in subsequent
years, if any, would involve
sane pr ocedur e except in

reverse. Prograns nust obtain
CRA approval if recoveries are
made after the close of the
current fiscal period.

Moni toring and Reporting of Program Perfornance

Sponsored prograns shall be nonitored to insure
per f or mance requi renments under grants and ot her
agreenents are satisfactorily net and that the overall
program performance goals are achieved wthin the
aut hori zed fundi ng and program peri od.

(1) The PI and respective Chancell or/Dean/ D rector
shall admnister the nonitoring and reporting
requirenments in conpliance with Attachnent H of OB
Crcular A 110 and with any specific terns or
conditions of a grant or award.

(2) ORA shall be the responsible unit within the UH for
coordinating and assuring that all technical and
programrati c performance matters including reports
are in accordance wth the applicable federal
regul ations or specific terns and conditions of
grants and awards.

Pr ogr am d oseout
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Proper closeout is required by the sponsoring agency to
determne if all applicable admnistrative actions and
all program performance requirenments prescribed under
the sponsored agreenent have been satisfactorily
conpleted by the recipient (closeout shall be governed
by Attachnents G and K of OVMB Grcular A 110). The
Uni versity nmust conply with the closeout requirenents in
a tinely manner, since frequent and prolonged delays
could result in a tenporary suspension of Federa
sponsorship until corrective action is taken by the UH

Del ays in submssion of required closeout reports also
affect the University's overall cash position since all
clains for reinbursenent of project expenditures and
letter of credit authorizations may be suspended. The
following guidelines are provided to insure the tinely
cl oseout of prograns.

(1) Careful planning of anticipated expenditures in the
last 3 to 4 nonths of the program to insure the
allowability of program costs, particularly
equi prent  acquisitions and purchases which are
scheduled for delivery after project termnation
that may be disallowed by the sponsor even if funds
are avail abl e.

(2) Pronpt recordation of all program expenditures and
necessary adjustnents within 90 days from the date
of project termnation.

(3) Tinely resol ution and l'i qui dation of al |
out st andi ng pur chase orders or contract
encunbr ances. If it 1is anticipated that the
encunbrance cannot be liquidated before project

termnation date, a request for extension of
program cl oseout nust be obtained in accordance
with the "Postaward Changes" requirenent prescribed
under section 6(b) of this APM

Ret enti on and Custodi al Requi renents for Records

(1) Financial records, supporting docunent s,
statistical records, and all ot her records
pertaining to sponsored agreenents shall be
retained for a period of three years. If any

l[itigation, <claim or audit starts before the
expiration of the 3-year period, records shall be



(2)

(3)

A8. 926
P 15 of 15

retained until all litigations, clains, or audit
findings involving program records have been
resol ved.

The retention period for grants and other
agreenents starts from the date of submssion of
the final expenditure report or, for those that are
renewed annually, from the date of subm ssion of
the annual financial status report. For contracts,
retention period starts from the final paynent
under the contract or for any shorter period
specified in FAR Subpart 4.7.

Pertinent books, docunents, papers, and records of
the University and its subrecipients shall be nade
avai |l able and accessible to the sponsoring agency
and the Conptroller CGeneral of the United States or
any of their duly authorized representatives for
audits, exam nations, transcripts and excerpts.
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POSTAWARD CHANGES REQUI RI NG PRI OR WRI TTEN APPROVAL

Unl ess ot herwi se del egated to the University, the followi ng list of
postaward changes would generally require the prior witten
approval from the sponsoring agency. Such requests nmust be
endor sed by ORA.

Change in scope of work or objectives of sponsor supported
activities regardless of whether there is an associated budget
revision requiring prior approval.

Change in principal investigator, project director or any other
persons expressly identified on the award as key project staff;
or research and training work during a continuous period in
excess of 3 nmonths without the active participation or direction
of an approved principal investigator (i.e. during sabbatical
| eaves, extended illness, etc.).

Change in level of effort where the Pl or project director wll
devote substantially nore or less effort to the work than
anticipated in the approved sponsored program

Transferring to a third party, by contracting or any other
nmeans, the performance of substantive programmatic work which
are central to the purposes of the award.

Carryover of unobligated funds from one budget period to another
wi t hin an approved project period.

Ext ensi on of budget or program period with or w thout additional
f unds.

Purchase of general purpose equipnent, office equipnment and
furni shings, canmeras, vehicles, conputing and automatic data
processi ng devices, refrigerators and freezers.

The transfer of funds previously awarded for training allowances
(direct paynent to trainees) to other categories of expense.
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Capital expenditures for land or buildings. Real property that
has been authorized for purchase with grant funds nmay not be
conveyed, transferred, assigned, nortgaged, |eased, or in any
ot her manner encunbered w thout witten prior approval.

Patient care costs where the need has not been previously
approved by the sponsor or when there is a need to rebudget
funds out of the patient care category irrespective of the
anount of funds invol ved.

Any equi pnment purchased in the last few nonths of a project
period, even if the final budget period in the project period
i ncludes funds for the acquisition of equipnent.

Alterations and renovations of facilities unless specifically
approved in sponsor's authorized program budget.

Foreign travel that is not specifically identified and included
in the approved program budget for each separate foreign trip
and for donestic travel when cunulative expenditures in any
budget period will exceed $500 or 25% of the approved budget
anount, whichever is greater (prograns should be mndful that
there is a prohibition on the use of foreign carriers over U S,
donestic carriers).

Preaward costs incurred prior to the effective date of any new
or conpeting continuation award.

The disposition of nonexpendabl e personal property acquired by
grant funds with acquisition value of $1,000 or nore.

Need for additional federal funds for any reason.

Retroactive approvals for transactions that would have been
approved by the sponsor had the approval been requested in
advance.
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(Dat €)

Sponsor_( Nane)

Addr ess
SUBJECT
Dear Sir:
A review of our records indicates that we have not received paynent
for the Final Invoice for the above nentioned contract/grant. A
copy of the invoice nunber is attached for

your information.

If paynment is being wthheld because you require further
information or docunentation, please inform the University of
Hawai ‘i Contracts and Grants Managenent O fice at (808) 948-7800 of
the requirenments which have not been fulfilled. I f paynment has
been made, please attach a copy of the cancelled check for our
records.

Thank you for your assistance in resolving this nmatter.
Si ncerely,

Aut hori zed Contract and G ant

Representati ve

At t achnent s
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(Date)
NMVEMORANDUM
To: D rector of Research
From Contracts and Grants
Subject: Final dosing Docunents

W have not received final paynments for the followi ng accounts (see
attached list) because final technical reports and other closing
docunents have not been submtted to the various sponsors.

The conpletion of these reports on a tinely basis is the
contractual responsibility of the University once an agreenent has
been entered into. It is also inportant to the University's
financial position in order that we receive tinely reinbursenent
for the costs incurred on the projects.

Pl ease have your office see to the conpletion of the necessary
reports and comunicate the wurgency of this request to the
responsi bl e princi pal I nvestigator(s) and Dean/Drector, as
appropri ate.

W woul d appreciate being infornmed on the status of the outstandi ng
reports for these projects within two weeks.

Thank you for your imediate attention to this matter.

At t achnent
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(Dat e)

VEMORANDUM
To: D rector of Research
From Contracts and G ants

Subject: Final dosing Docunents

I n our nmenorandumto you of we requested your
assi stance to help us determne the status of the closing docunents
for the federal awards listed in the attachnent.

Since we are naking a concerted effort to properly close out
project accounts, this information is urgently needed to determ ne
our next step in collecting the final paynents and closing the
accounts.

Thank you for your attention and assistance in this matter.

At t achnent



A8. 926
Attachment E

(Date)
VEMORANDUM
To: Vi ce-President for Research
or

Dean/ D rect or
From Director, Contracts and Grants Managenent O fice
Regar di ng:

Account Code:

Awnar d Nunber

Princi pal Investigator:

Fundi ng Agency:

Proj ect Nane:

Term nati on Date:
Pr obl em

Efforts to Recover/Settle to Date:

Acti on Reconmmended:
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