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A8. 280 Concessi ons

1

Definition

A concession is defined as the granting to a person the
privilege to conduct operations which are essentially
retail in nature, involving the sale of goods, wares,
mer chandi se, or services to the general public on

Uni versity-controlled or University-owned real property.

Pur pose

To establish procedures for processing all requests
relating to concessions on University prem ses which are
related and incidental to the primary purposes of the
Uni versity.

Pr ocedur es

a. Requests relating to proposed concessi ons on
Uni versity prem ses shall be referred by the
appropriate University programor departnent to the
O fice of Procurenent and Real Property Managenent
(OPRPM) for review and di sposition.

b. The OPRPM shal |l review the request to deternine the
fol | ow ng:

1) The appropri ateness of the proposed concession as
it relates to the primary purposes of the
Uni versity;

2) Whet her the proposed concession conflicts wth
any existing University contracts; and
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3) The nost advant ageous net hod of awardi ng or
otherwi se entering into a contract for the
proposed concessi on.

The OPRPM wi || prepare the draft docunentation and
coordinate wth the appropriate University

adm nistrators for witten comrents or
recomrendat i ons.

Upon final preparation, the docunentation will be
submtted by the OPRPMto the Vice President for
Admi ni stration and Chief Financial Oficer for
approval of the proposed concession.

The OPRPM wi || prepare all necessary contractua
docunents for execution by the parties involved.

The OPRPM wi || distribute copies of the fully-
execut ed docunents, as appropriate, and maintain
official files for such docunents.

Ceneral Cuidelines For Proposals Relating to Concessions

a.

Concessi ons shall be allowed only where such
operations shall not interfere with University
progranms and activities.

Conveyance of rights and interests to operate
concessions on University prem ses shall require
paynment of consideration based on fair market val ue.
Gover nnent al agenci es and non-profit organizations may
be exenpted fromthis requirenent when it is
determned to be in the best interests of the

Uni versity.

Contracts relating to concessions shall be granted for
a period of no nore than 15 years, except that |onger
terms may be approved when it is determned to be in
the best interests of the University.

Al'l agreenents involving concessions shall be in
writing.
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Transferees of rights and interests to operate
concessions on University prem ses shall indemify the
University and secure liability insurance to protect
the University with policy limts as determ ned by the
Vice President for Admnistration and Chief Financi al
O ficer or his designee.

In order to conply with State regulations in the
vendi ng of foodstuffs, the approval of each vendi ng

| ocation, machine installation, and general operating
procedures nust be obtained fromthe University
Environnental Health O ficer prior to comencenent of
t he vendi ng operation. Coin-operated vendi ng machi ne
installation and operation for foodstuffs may be
regul ated by the food service contract in effect on
the particular University canpus. Consequently,
requests for such machi nes nust be routed to the
Director of Auxiliary Enterprises (for Manoa) and Vice
Chancel lor for Admi nistrative Affairs (for Hlo and
Community Col |l eges) for evaluation. Requests for the
installation of coin-operated vendi ng machi nes

el sewhere shall be directed to the OPRPMwith al
pertinent information. That office will either
conpete the requirenent and award the contract or

advi se the applicable fiscal officer on acconplishing
these tasks. It shall be the practice of the
University to conpete such requirenents as w dely as
possi bl e.



