Prepared by O fice of Procurenent and Real Property Managenent.
This replaces Adm nistrative Procedure No. A8.275 dated
January 2004

A8. 275

A8. 200 Procurenent January 2005

P 1 of 19

A8. 275 Contract Adm nistration

1

Gener al

Contract adm nistration consists of the nmanagenent of al
facets of contracts and purchase orders to assure that the
Contractor's total performance is in accordance with its
contractual commtnents and that the obligations of the
University are fulfilled. It includes the nonitoring and
supervi sion of contract actions fromaward of the contract
to conpletion of the work required. It also includes, but
is not limted to, the foll ow ng:

a. Insuring tinmely delivery;

b. | nspection and acceptance of goods and servi ces;
C. Reconciling of invoices with orders;

d. Maki ng paynment (progress paynents for services or

construction);

e. otaining State and Federal tax clearance before
entering into and/or making final paynment on contracts
of $25,000 or nore for goods, services and
constructi on;

f. G arifying contract plans and draw ngs;

g. | ssui ng amendnents or contract nodifications, if
necessary;

h. Resol vi ng di sput es;

i Processi ng cl ai ns;
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j - | ssuing stop work orders;

k. I nterpreting contract provisions;
l. Assessing |iqui dated danmages;

m Term nating contracts; and

n. Cosing the contract file.

Contract adm nistration requires awareness of the current
status of contractual actions throughout the perfornance
period of the contract. The fiscal officer shall remain
current on contract progress to insure that necessary
remedi al action is taken in a tinmely manner.

Contract adm ni stration begins at the tine specifications
are devel oped because the clarity and conpl et eness of

speci fications have significant bearing on the extent of
adm nistration required. Inclusion of the proper ternms in
the contract is perhaps equally inportant since perfornance
by and relations with the Contractor are largely influenced
by them Therefore, prograns are encouraged to begin the
procurenent process as early as possible by discussing
their plans with the fiscal officer and the OPRPM Early
pl anni ng of contract requirenments will do nuch to prevent

i nappropriate awards and i nadequate contract provisions.

Rol e of Ofice of Procurenment and Real Property Managenent

When required, only the OPRPMwi || take renedial action in
accordance with the terns of the contract and infornmation

supplied by the program Actions that may be taken by the
OPRPM i ncl ude:

a. | ssuance of cure letters, contract nodifications, stop
wor k orders or suspensions, and show cause letters;

b. Contract interpretations;
C. | mposi tion of |iquidated damages;
d. Term nation for default;

e. Recommendation for |egal action;
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f. Suspensi on and/ or debarnent of bidders; and
g. Novat i on/ assi gnnent agreenments.

Techni cal Representative of the Procurenent Oficer (TRPO

A TRPO may be designated for University of Hawaii
procurenents for the foll ow ng purposes:

a. To address matters within the technical specifications
of the procurenent solicitation;

b. To performa technical evaluation of all quotations,
bi ds, and proposals and to nake a recomendation for
awar d;

C. To evaluate the Contractor's total perfornance

t hroughout the contract period, and to notify the
Director, OPRPM when such performance is |ess than
satisfactory; and

d. To certify that goods have been delivered or services
have been perforned satisfactorily by the Contractor.

It should be noted that a TRPO does not have contracting
authority, and therefore care should be exercised by a TRPO
in dealing wwth Contractors in order to avoid a

m sunder st andi ng or contractual dispute.

Cont r act

a. Encunbrance of Contracts Beyond the Fiscal Oficer's
Pur chasi ng Authority

The "FM S-41, Contract Encunbrance and Paynent Fornf
(Attachments 275.1a and 275.1b) shall be used: 1) to
record contract encunbrance transactions; and 2) to
initiate paynent processing. Contract renewals al so
require the use of this form The "FM S-41A, Contract
Adj ust ment Form' (Attachments 275.3) shall be used:

1) to liquidate a remaining bal ance on a conpl et ed
contract; 2) to record changes in encunbrance dat a,
e.g., account code/object code/ambunt; or 3) to record
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appl i cabl e changes to contract period, paynment ternms,
Contractor's nane.

1)

I nstructions for Conpletion of the FM S-41,
Contract Encunmbrance and Paynment Form ( See
Attachment 275.2)

Initiated by Fiscal Oficer - The fiscal officer
initiates this formin three copies prior to the
formati on of the contractual agreenent, depending
upon the availability of information. The
majority of information will be entered by the
fiscal officer with the OPRPM verifying the
contract and encunbrance specifications.

When prepared - Upon the initiation of any
contractual docunent invol ving encunbrance of
funds beyond the fiscal officer's purchasing
authority. Al so, when a change affects funds
froma different account code.

Source of Data - The contractual docunent.

Copies Required - In triplicate. The basis for
initiating the forn(s) for each contract is as
foll ows:

a) Origination of a contract or agreenent; or

b) Addi tional nonies required during the life
of the contract where a new account code is
to supply the additional noney. This would
apply to renewal s whet her occurring during
the fiscal year or at fiscal year end.

The FM S-41A, Contract Adjustnment Form
(Attachment 275.3) is used for item (b) above
when an increase or decrease in encunbered
dollars is required on an account code/ object
code that is established for the contract.

Routing and Distribution

The fiscal officer initiates the formand routes
it intact, together with the appropriate nunber
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of contract copies, to the OPRPM whi ch makes the
appropriate distribution as foll ows:

a) The original is maintained in the OPRPM
files;

b) The first copy is provided to the fiscal
officer for her/his files; and

c) The second copy is provided to the fiscal
of ficer for use in paynment processing.

The OPRPM est abl i shes the encunbrance in the
University's Financial Managenent |nformation
System (FM S) .

Instructions for conpletion of the FM S-41A,
Contract Adjustment Form (See Attachment 275.4)

Initiated By - fiscal officer

When Prepared - To record adjustnents to
encunbrance and/ or non-cost data for existing
contracts. Usage is for one of the follow ng
pur poses:

a) Upon final paynent, if there is an
encunbrance bal ance, to liquidate the
remai ni ng bal ance on a conpl eted contract.
After final paynment, any outstanding
encunbrance anount will remain as an
out standi ng encunbrance in FM S until this
formis submtted;

b) To record changes in encunbrance data, e.g.,
account code/obj ect code/ anmount; or

c) To record applicable changes to contract
terms which may affect paynent processing,
e.g., changes in contract period, payment
terms, Contractor's name.

Copi es Required - In triplicate.
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Routing and Distribution - The fiscal officer
initiates the formand routes it intact to the
OPRPM whi ch makes appropriate distribution as
fol | ows:

i The original is kept with the contract in
t he OPRPM

ii. The first copy is forwarded to the
Di sbursing O fice; and

iii. The second copy is provided to the fiscal
of ficer.

The OPRPM nakes necessary changes to the
Uni versity's Financial Mnagenent |nformation
System (FM S) .

Contract Nunbering

The OPRPM is responsible for assigning identifying
nunbers to all contracts beyond the fiscal officer's
purchasi ng authority and other instruments rel ated

t her et o.

The procurenment instrument identification nunber
shoul d be retai ned unchanged for the life of the
particul ar instrunment and shall consist of nuneric or
al pha- nuneric characters, as applicable, with major

el enents separated by dashes.

An illustration of the nunbering systemis as follows:
1) Contracts

Nunber Configuration: €000123

Position 1: = ldentification of Al pha prefix
(C for contracts

Identification of FY (00 for FY
2000)

Position 2-3:

Position 4-7: Four position Serial Nunber

(0123)
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2) Modi fication of Contracts

Nunber Configuration: Modification No. 1, 2, 3,
etc.

Di stribution

The basic contract and nodi fications shall be
distributed only by the OPRPM as specified bel ow

1) Oiginal copy to the OPRPM

2) One copy to each of the foll ow ng:
a) Contract or/ Lessor;
b) fiscal officer; and
c) requiring organization.

Requests for copies of contractual docunents, in
addition to the above, shall be referred to the OPRPM

Mbodi fi cati ons

Contract nodifications include adm nistrative changes,
suppl enent al agreenents, notices of exercising an
option, renewals and notices of term nation. Contract
nodi fi cati ons beyond the fiscal officer's purchasing
authority shall only be issued by the OPRPM No

addi tional work shall be authorized or additional

equi pnent ordered w thout the issuance of a contract
nodi fication by the OPRPM

Tinmely Submttal of Contractual Docunents

It is University policy not to accept goods or
services without a fully executed contract being in
pl ace. In furtherance of this policy, requests for
paynent for goods and services acquired prior to the
exi stence of a valid contract wll not be processed.
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A fully executed, witten contract serves to set forth
clearly the duties, responsibilities and expectations
of both the contractor and the University with respect
to the services to be perforned. The failure to have
such a contract in place prior to the commencenent of
services can |lead to m sunderstandi ng and conf usi on
bet ween the University and the contractor and may
serve to weaken the University's ability to seek | egal
recourse against the contractor in the event of a

di spute regardi ng the services.

Prograns should coordinate with departnmental fiscal
officers sufficiently in advance of the date when

goods or services wll be needed in order to ensure
the proper conpletion and execution of necessary
cont ract ual docunent s. Requests to extend or

otherwse nodify existing contracts for goods or
services should simlarly be subnmtted in advance so
that fully-executed contract anmendnents can be in
place prior to the comencenent of the extension
period or other nodified requirenment taking effect.

In order to assure non-interrupted service to

Uni versity prograns, Deans, Directors and fi scal
officers shall submt their requests (nmenorandun) to
the OPRPM for renewal of contracts beyond the fiscal
of ficer's purchasing authority, together with the

FM S-41, Contract Encunbrance and Paynent Form for
funding the renewal period, at least thirty (30) days
prior to the contract expiration date or, in the case
of new services contracts, at least thirty (30) days
prior to the beginning of the contract period, unless
ot herw se notified.

Tax d ear ance

1) Prerequi site tax clearances

a) I n accordance with section 103-53, HRS,
prior to entering into any contract of
$25, 000 or nore for goods, services or
construction, a tax clearance (Form A-6, Tax
Cl earance Application) fromthe State of
Hawai i Departnment of Taxation (DOTAX) and
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the Internal Revenue Service (IRS) nust be
submtted by the contractor.

| nasnmuch as it is the contractor's
responsibility to obtain a tax clearance for
contracts issued, all offerors should be
advi sed of the tax clearance requirenent by
including the follow ng statenment in the
request for quotations or any other pre-
contract correspondence:

| n accordance with section 103-53,
Hawai i Revi sed Statutes, before the
University may award a contract to
vendor, the vendor nust submt tax
clearances fromthe State of Hawai
Departnent of Taxation and the I|nternal
Revenue Servi ce.

paynment tax cl earances

I n accordance with section 103-53, HRS, the
University shall withhold final paynent of a
contract for goods, services or construction
of $25,000 or nmore until the receipt of tax
cl earances fromthe DOTAX and the I RS

Not wi t hst andi ng sections 40-57 and 40-58,
HRS, if a contractor fails to provide the
requi site tax clearances within six nonths
of the conpletion date of the contract, the
University shall first notify the DOTAX
which in turn will notify the IRS, of
anounts payable to the contractor on

conpl eted contracts. The DOTAX and the IRS
shall, within thirty days, request the
University to offset the anpbunt of taxes due
agai nst any paynment due to the contractor
until the tax debt is paid in full to the
DOTAX or the IRS or both. No final bill or
i nvoi ce fromthe contractor shall be
required as a condition to the offset. Any
remai ni ng contract bal ance shall revert to
t he appropriation under which it was
encunber ed.
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c) The Di sbursing Ofice will not process final
paynment for any affected contract unless a
tax clearance is submtted.

Tax clearances shall certify that all tax returns
due have been filed, and all taxes, interest, and
penalties | evied against the contractor or
accrued under the Title 14 that are adm ni stered
by the DOTAX and under the Internal Revenue Code
have been pai d.

Not wi t hst andi ng the provi sions under sections 40-
57 and 40-58, HRS, if a contractor fails to
timely file all tax returns and pay all taxes,
interest, and penalties due to the State or IRS
during the termof a contract, the University
shal | imedi ately assign any progress paynent due
to the contractor, if any (provided such paynent
is not subject to any restriction or
encunbrance), to the State payable to the DOTAX
or to the IRSto the credit of the contractor,
whi chever the case nmay be; provided that the
DOTAX may first offset its tax debt against the
sumowed to the contractor. The University shal
assign as many progress paynents as necessary to
cover the anmount of the tax delinguency.

The above requirenents shall not apply to a
contractor if the DOTAX certifies that the
contractor is in good standing under a plan in
whi ch del i nquent taxes, interest, and penalties
are being paid to the DOTAX (and the IRS, if
applicable) in installnents.

Tax cl earances shall not be required for:
a) Any procurenent of |ess than $25, 000;

b) Emer gency purchases for the procurenent of
goods, services, or construction under
Adm ni strative Procedure A8.260, disaster
relief under chapter 127, HRS, or a civil
def ense enmergency under chapter 128, HRS;
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Grants and subsi di es di sbursed by the

Uni versity pursuant to chapter 42F, HRS, or

i n accordance with standards provided by | aw
as required by article VII, section 4, of
the State Constitution;

Contracts or agreenments between gover nnent
agenci es;

Contracts or agreenents to disburse funds:

(1) To make paynents to or on behal f of
public officers and enpl oyees for
sal aries, fringe benefits, professional
fees, and rei nbursenents;

(2) To satisfy obligations required to be
paid by law, including fees, judgnents,
settlements, and other paynents for
resol ving cl ai ns;

(3) To make refunds or return funds held by
the State or county as trustee,
cust odi an, or bail ee;

(4) For entitlenent prograns, including
publ i c assi stance, unenploynent, and
wor kers' conpensati on prograns,
established by state or federal |aw,

(5) For deposit, investnent, or
saf ekeepi ng, including suns to pay
expenses related to their deposit,
i nvestnment, or safekeeping;

(6) For |oans under governnent-adm ni stered
| oan prograns;

(7) To make periodic, recurring paynents
for utility services; and

Rent for the use or occupation of the

prem ses and facilities at Al oha Stadi um
the convention center, or any other state or
county | arge spectator events facility;
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| f any vendor, especially an out-of-state vendor,
needs assistance in obtaining a tax clearance,
fiscal officers should assist the vendor in order
to expedite the contracting and paynment process.
Form A-6, Application for Tax C earance, which
may be obtained fromany district tax office or
downl oaded from DOTAX' s website
(http://ww. state. hi.us/tax/tax. htm ), nust be
conpl eted and submitted by nail, by facsimle
(fax) or in person to any district tax office.
First the DOTAX and then the IRS will review and
if the tax records are clear, wll| approve the
application. Anyone may submt the application
in person for the vendor as long as it is signed
by the vendor. |[If a vendor's tax record is
current, the vendor will receive a tax clearance
certificate, the front page of FormA-6, in
approximately ten to fifteen working days after
mai ling or faxing the application, or if the
application was submtted in person, the tax

cl earance certificate may be issued that day.

A tax clearance certificate is valid for six
mont hs (for final paynment purposes, the period of
validity is two nonths) from date of issuance by
the DOTAX and the I RS. Tax clearance information
and forns nay be obtained from

State of Hawai i

Departnent of Taxation

OGahu District Ofice

P. 0. Box 259

Honol ul u, Hawaii 96809- 0259
or

830 Punchbow Street

Honol ul u, Hawaii 96813-5094

Tel ephone Nos. :

I nformation - (808)587-4242
Tol | Free - 1-800-222- 3229

For s - (808)587-7572
Tol |l Free - 1-800-222- 7572
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Fax Nos.:
| nfformation - (808) 587-1488
Website http://ww. state. hi.us/tax/tax. htn

| nt ernal Revenue Service

Wage & Investnment Division — TC M S H214
Field Assistance Group 174

300 Al a Mbana Bl vd, #50089

Honol ul u, Hawaii 96850

Tel ephone No.: (808) 539-1555
Fax No.: (808) 539-1573

Conpl eti on of Contract/Purchase Order Exceedi ng
Depart nmental Purchasing Authority

The contract conpletion date specified in the notice
to proceed/ purchase order shall be strictly adhered to
and shall not be allowed to | apse. Follow up contact
with the vendor shall be maintained to assure tinely
conpl etion of a contract/purchase order. If tinely
conpletion of a contract/purchase order cannot be nade
due to excusabl e del ays, a request for extension of
the contract/purchase order conpletion date shall be
submtted to the OPRPM This request shall include

i nformati on and docunmentation as to the cause of the
contractor's delay in performance.

There shoul d be no di screpancy between the conpl etion
date specified in the notice to proceed or purchase
order and the actual conpletion date, since
extension(s) of the contract/purchase order conpletion
date shoul d have been requested and acconplished by

i ssuance of a nodification to the contract or purchase
order change.

I f no excusabl e delay exists, the fiscal officer shal
provide the OPRPM wi th informati on and docunent ati on
so that a determ nation can be nade as to whether

I i qui dat ed damages shoul d be assessed whenever the
contractor fails to conplete the contract in


http://www.state.hi.us/tax/tax.html
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accordance with the contract/purchase order conpletion
dat e.

Fiscal officers are not authorized to process paynent
docunents when the contract or purchase order is not
conpl eted (except where progress paynents are
specified in the contract) or is conpleted after the
contract conpletion date.

Cl osi ng

The foll owi ng actions nust be taken by the fiscal
officer to close a contract/purchase order file when
performance is conpl eted and accept ed:

1) Submittal of Conpletion Report OPRPM Form 127b
(Attachment 275.5b) to the OPRPM and

2) Submittal of conpleted paynent section of FM S-
41, Contract Encunbrance and Paynent Form fi nal
original invoice and appropriate supporting
docunents (e.g., tax clearance, etc.) to the
Di sbursing Ofice.

Term nati on for Default

Default termnation is the University's exercise of
its right to termnate a contract when the Contractor
fails to nmeet all conmitnents in accordance with the
contract specifications and does not renedy any such
default within a certain period of tinme. Any such
failure of the Contractor that cannot be resol ved by
t he departnent shall pronptly be reported to the
OPRPM by tel ephone foll owed by a nmenorandum detailing
the Contractor's delinquencies. The OPRPMwi || then
issue a letter giving the Contractor a reasonable
opportunity, usually 30 days after receipt of witten
notice, to explain the contractor's failure to perform
and corrective neasures to be taken before any action
is taken to effect default term nation.

The decision to termnate a contract for default wll
be made by the Director, OPRPM only after
consideration of, but not limted to, the follow ng:
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The nature and seriousness of the default;

The availability of other sources to satisfy the
requirenent;

The urgency of the procurenent; and
VWhet her the other avail abl e sources woul d be abl e

to produce the item before the existing
contractor can make delivery.

In some instances, default may be justified but not
advi sabl e. The contract nust then be carefully

adm nistered to preserve the right to termnate for
default should this action becone necessary at a | ater

dat e.

D sputes and C ai ns

1)

2)

Di sputes usually arise as a result of m stakes,
anbi guities, m sunderstandi ngs, unauthorized
comm tments, fraud, nonperformance or

del i nquenci es. Anbi guous specifications can
often result in disputes as to what is required
in the contract.

D sputes may be avoi ded by:

a) A clear witten understandi ng of what the
contracting parties are required to do;

b) Periodic foll owup on progress of the
contract requirenments and renmedy of noted
defi ci enci es;

C) Educati ng personnel of the acquiring program
in proper dealings with the Contractor;

d) Dealing with reputable firns;

e) Directing the contractor to the OPRPM for
the interpretation of contract terns; and

f) Timely notification to the OPRPM of any
potential problens with the Contractor.
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3) Al'l contract disputes shall be imediately
referred to the OPRPM Referred di sputes shal
be resol ved as foll ows:

a) An informal resolution will be sought
t hrough di scussions with the Contractor. If
not satisfied, the Contractor may file a
claimin witing to the Director, OPRPM for
a witten decision;

b) The Director, OPRPM shall render a witten
deci sion in accordance with Chapter 103D,
HRS, and Chapter 3-126, HAR at
http://ww. hawai i . gov/ spo/ SPQ' Code/ Adm nRul e
s/ SPQ Code/ Adm nRul es/ 126s. pdf; and

c) The decision by the Director, OPRPM shal
be final and concl usive, unless the
Contractor brings an action seeking judicial
review of the decision in a circuit court of
the State of Hawaii within six (6) nonths
fromthe date of receipt of the decision

Labor - Managenent Di sput es

When progress is inpeded by a | abor-managenent

di spute, the Contractor should notify the University.
It is incunbent upon the Contractor to keep the

Uni versity informed of events while the dispute is in
effect. Since the University desires to maintain
equitable relations with both Labor and Managenent, it
does not take sides in a dispute nor attenpt any acts
toward nedi ation. To prevent interruption of work,
vol untary agreenents may be obtained from both sides.
However, prudence nust be observed in any such

appr oach.

Del ays caused by | abor di sputes nmay be excusabl e under
the contract. However, if the Contractor is
responsi bl e for delays that are reasonably avoi dabl e,
the Contractor will not be excused fromperformng the
contract. It is the responsibility of the Contractor
to docunment this claimfor non-responsibility in any

| abor - managenent di spute affecting contract progress.


http://www.hawaii.gov/spo/SPO/Code/AdminRules/SPO/Code/AdminRules/126s.pdf
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Vendor Eval uati on

An effective State and University purchasing program
i s dependent on dealing with reliable and conpetent
suppliers having stability, high ethical standards and
a sense of conpetitiveness. A vendor's poor
performance, while evident to the acquiring program
may be unknown to the OPRPM unless it is advised of
the deficiencies. Acquiring progranms are encouraged
to report a poor performance by a Contractor or to
commend a Contractor for superior perfornmance. OPRPM
Form 98, Vendor Eval uation (Attachment 275.6) nmay be
used for this purpose.

Suspensi on and Debar nment

Any action to debar or suspend a person from
consideration for award of University contracts shal
be processed in accordance with Chapter 103D, HRS, and
Chapter 3-126, HAR, at

http://ww. hawai i . gov/ spo/ SPQ Code/ Adm nRul es/ SPQ Code
/[ Adm nRul es/ 126s. pdf .

A person woul d include individuals, partnerships,
corporations, associations, or public or private
organi zati ons other than a governnental body.

Assi gnnent of Paynent

On occasion, a vendor/contractor to whomthe

Uni versity has awarded a purchase order or a contract
requests that paynent(s) under the specific purchase
order or contract be assigned to a third party.
Pursuant to section 40-58, HRS, the vendor/contractor
may not assign paynent(s) for a specific purchase
order or contract to a third party unless the
assignment is first approved by the Vice President for
Budget and Fi nance/ Chi ef Financial Oficer. The
University's formfor assignnent, Assignment of Mney
by Party to Whom University is Directly Indebted
(OPRPM Form 90), (Attachment 275.7).

The OPRPM Form 90 i ncluding the instructions and
explanation for filling the formshould be provided to


http://www.hawaii.gov/spo/SPO/Code/AdminRules/SPO/Code/AdminRules/126s.pdf
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t he vendor/contractor w shing to assign paynent(s)
under a purchase order or contract. Upon conpletion
of the formby the vendor/contractor with the
appropriate signature and notarization, the fiscal

of ficer shall submt three (3) copies of the formto
the OPRPM for review and transmittal to the Vice

Presi dent for Budget and Fi nance/ Chi ef Financi al

O ficer for execution. Follow ng approval by the Vice
Presi dent for Budget and Fi nance/ Chi ef Financi al
Oficer, the OPRPMwi ||l distribute the three copies to
1) OPRPM 2) Payee, and 3) Vendor/Contractor. In
addition, the OPRPM wi || provide a copy of the
approved OPRPM Form 90 to the fiscal officer and the
Di sbursing Ofice. Since the responsibility for
fulfilling the purchase order or contract remains with
t he vendor/contractor, the vendor/contractor name wl |
not be changed.

Certificates of Conpliance for purposes of Section
103D 310, HRS

1) I n accordance with section 103D 310, HRS, upon
award of a contract, the offeror shall:
a) Comply with all |aws governing entities
doi ng business in Hawaii, including chapters

237, 383, 386, 392, and 393, HRS; and

b) Be incorporated under Hawaii | aw or
regi stered to do business in Hawaii with the
Departnent of Comrerce and Consuner Affairs.

2) For conpliance purposes, the offeror shal
provide certifications as provided by section 3-
122-112, HAR, which is avail abl e at
http://ww. hawai i . gov/ spo/ SPQ ACT52/ secti on_3-
122-112 har-interim pdf.

3) The certifications shall be on the forns prepared
and mai ntai ned by the respective State agencies
involved. The Certificate of Conpliance may be
obtained fromthe Hawaii State Departnent of
Labor and Industrial Relations on Form LIR #27,
DLIR Application for Certificate of Conpliance
with Section 3-122-112, HAR which is available


http://www.hawaii.gov/spo/SPO/ACT52/section_3-122-112_har-interim.pdf
http://www.hawaii.gov/spo/SPO/ACT52/section_3-122-112_har-interim.pdf
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at http://dlir.state. hi.us/forns/LIR27 11-29-
04.pdf. The Certificate of Good Standing issued
by the Hawaii State Departnent of Commrerce and
Consuner Affairs Business Registration Division
may be obt ai ned
http://ww. busi nessregi strations.coni. These
certificates are valid for six (6) nonths from
the date of issue and nust be valid on the date
received by the University.

Fi nal paynment shall be withheld for all such
contracts pending receipt fromthe offeror of a
certification affirmng that the offeror has
remai ned in conpliance with the requirenents

ref erenced above. SPO Form 22, Certification of
Conpl i ance for Final Paynment, which is at
http://ww2. hawai i . gov/ St at eFor nsFi | es/ f or nR2%2Ep
df, shall be used for this purpose.



http://dlir.state.hi.us/forms/LIR27_11-29-04.pdf
http://dlir.state.hi.us/forms/LIR27_11-29-04.pdf
http://www.businessregistrations.com/
http://www2.hawaii.gov/StateFormsFiles/form22%2Epdf
http://www2.hawaii.gov/StateFormsFiles/form22%2Epdf



